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1. OBJACTH IPUMEHEHHMI PABOYEN ITPOTPAMMBI

1.1{IIporpamma MeXIUCIUIIMHAPHOTO Kypca sIBISIETCS 4acThbI0 OCHOBHON MpodecCHOHaNbHOI 00pa3oBaTeIbHON IPOTPaMMBI
0 CHEeNUAILHOCTH cpeHero npodeccroHanbHoro oopasosanust 40.02.02 TIpaBooxXpaHUTENbHAS ICATEIBHOCTD.

2. MECTO JUCHHAIIJIMHBI (MOAYJISI) B CTPYKTYPE OBPA30OBATEJIBHOM ITPOI'PAMMBI

Hukn (pazgem) OI1: |MI[K.01

2.1|TpedoBanus K npeaBapUTEJbLHOI MOATOTOBKE 00y4al0IIerocs:

2.1.1|T'paxkaaHCKOE MPABO M TPaskIaHCKHIA IIPOIECC

2.1.2|adopmaTrka 1 H”HGOPMAIIHOHHBIE TEXHOJIIOTHH B IPO(ECCHOHATBHON AESTETEHOCTH

2.1.3|KpuMHHOIOTHS U IPEAYNPEKISHAE TPECTYIUICHHN

2.1.4|YronoBHoe npaBo

2.1.5|YronoBHslit nmporecc

2.1.6|9ko0rnueckoe mpaBo

2.1.7| AIMUHUCTpPATUBHOE MIPABO

2.1.8|be3omacHoCTh KU3HENEATEIEHOCTH

2.1.9|Ucropus

2.1.10|KoncturyiuonHoe npaso Poccun

2.1.11|OcHoBEI punocopun

2.1.12|TpaBoOXpaHUTEIBHBIC OPTaHbI

2.1.13|Pycckuii sI3bIK M KyJIBTypa peuu

2.1.14|Teopus rocynapcTsa 1 npasa

2.2|AucuunaIuHbI (MOAYJIN) U MPAKTHKH, IJIs KOTOPHIX 0CBO€HNE JaHHOH THCHHIUIMHBI (MOAYJI51) HEOOX0IUMO KAK
npeaulecTByIOLEe:

2.2.1|KpuMuHaIICTHKA

2.2.2|OrnHeBas MoAroToOBKa

2.2.3|OcHOBBI YIIpaBIICHUS B IPAaBOOXPAHUTENBHBIX OpraHax

2.2.4|OcHOBBI FOPHIUYECKON TICUXOJIOTUN

2.2.5|TIpaBoBbIe OCHOBBI 3alUTHI MHBAJIUIOB U JIUI] C OTPaHHUYEHHBIMHA BO3MOXKHOCTSIMH 3JI0POBbSI

2.2.6|IIpou3BoacTBEHHAs NPAKTUKA (II0 IPOQUITIO CIIEIUATBLHOCTH)

2.2.7|CnenmnanbHas TEXHAKA

2.2.8| TakTuko-crienyanbpHas MoaroToBKa

2.2.9|3amuTa By CKHOM KBaTH(PHUKAUOHHON pabOThI

2.2.10|OnepaTHBHO-PO3BICKHAS JEATEIBHOCTh

2.2.11|TToaroToBKa BHITYCKHON KBaIH(UKALMOHHON paboTh

2.2.12|IIpon3BoacTBEHHAS MPAKTHKA (110 TPODILTIO CIIEHUATBHOCTH)

2.2.13(TTPOU3BOACTBEHHA S ITIPAKTUKA (ITPEJJUITJIOMHA A1)

2.2.14|YT010BHO-UCTIOIHUTEIBHOE MTPABO

2.2.15|9tuka npodeccuoHaIbHON eSITeIbHOCTH

3. LIEJIM U 3AJJAYN JUCLIUIIIMHBI (MOLY.JI51) - TPEBOBAHUS K PE3YJIbTATY OCBOEHMS JUCLIAIIIAHBI
(MOJY.JIST)

B pe3yabTaTe 0CBOCHHUS JUCHHUILIHHBI (MOLYJIsl) 00yYAIOIMIICS JOJIMKEH:

3.1 3narnb

OpTaHU3AIMOHHO-TIPABOBBIE OCHOBBI M TAKTUKY NESATEIFHOCTH COTPYIHUKOB MPABOOXPAHUTEIEHBIX OPTAHOB B OCOOBIX
YCIIOBHSAX, YPE3BBIYAHHBIX 00CTOATEIECTBAX, UPE3BHIYANHBIX CUTYAIHSIX, B YCIOBHAX PEKAMA YPE3BHIYAHOTO TOJIOKEHUS U B
BOCHHOE BpEMs;

3a/1a41 TIPaBOOXPAHUTEIBHBIX OPIaHOB B CHCTEME TPakJaHCKO 0OOPOHBI M B €IMHON TOCYAAPCTBEHHON CHCTEME
MIPeIyTPEKACHUS U JTUKBUIAINH YPE3BBIYaiHBIX CUTYAIHI;

OCHOBBI HH)KEHEPHOH M TONorpaguueckoi oAroTOBKH

IpaBOBbIE€ OCHOBBLI, YCJIOBUA U IPEACIILI IPUMEHCHUA U UCTIOJIB30BAHUSA OTHECTPEILHOT'O OPYKUA COTPYAHUKAMU
IMPpaBOOXPAHUTEJIIbHBIX OPIaHOB;

OCHOBHBIE BHUJIBI BOOPYKEHHS, IPUMEHSIEMOr0 COTPY ITHUKAMHU MMPaBOOXPAHUTEILHBIX OPTraHoOB;

MepbI 0€30IMacCHOCTH MPH 00OPAIICHUN C OTHECTPEIEHBIM OPYKHEM;

Ha3HaYeHUE, OOCBBIC CBOWCTBA, YCTPOICTBO, MIPaBHia COCPEIKEHIUS TAOCTHHOTO OPYIKHS, a TAKXKE MPaBriIa OOPANICHUS C HUM H




yxoza;

TaKTHKY WHIUBHIYAIBHBIX ¥ TPYIIIOBBIX ICHCTBHIA B IPOLIECCE BBHITIOJIHEHHUS OIIEPATHBHO-CITY>KEOHBIX 3a/1a4 C IPUMEHEHUEM U
HCIIOJIb30BAHUEM OPYIKHUS;

OpTaHHU3aIIOHHO-TIPABOBBIEC M TAKTHYECKHE OCHOBBI 00ECIIEYeHHS 3aKOHHOCTH U TIPABOIIOPSAKA, OXPAaHbI OOLIECTBEHHOTO
MOPSIIIKA;

Ha3HaYeHHUE, 3a7]a9, TEXHUIECKHE BO3MOKHOCTH, OPTaHU3alHOHHO-TIPaBOBBIE OCHOBEI U TAKTHYECKHE 0COOEHHOCTH
NPUMEHEHUSI PA3JTUYHBIX BUJIOB CIIELIMAIbHON TEXHUKN U TEXHUYECKUX CPEJCTB;

YCTaHOBJIEHHBIN NOPSOK OPraHU3alyu ASIONPOU3BOACTBA, UCIIOJIb30BaHUs CBEIEHUM, COEPKALUXCS B JOKYMEHTAX;
OCHOBHBIE ITPaBHJIA U TOPSIIOK IMTOATOTOBKH U O()OPMIICHHUS TOKYMEHTOB;

OpraHU3alMOHHO-TIPABOBBIE OCHOBBI PEXUMa CEKPETHOCTH B IIPABOOXPAHUTENBHBIX OpraHax, MOPSA0K OTHECEHHUS CBEICHUM K
TOCYJIapCTBEHHOM TaliHe, MOPSI0K 3aCEKPEUNBAHUS U PACCEKPEUMBAHUS HOCUTENIEN CBEJIEHUN, COCTABIISIOIINX
roCyAApCTBEHHYIO TaliHy, IOPSIOK AOIyCKa K TOCYIapCTBEHHO! TalHE;

npaBIIa MOJIb30BAHUS M OOPAILEHUs C CEKPETHBIMH JJOKyMEHTaMH U U3JIEITHSIMHU.

3.2 Ymern

pelaTs orepaTHBHO-CITyKeOHBIe 3aJa4H B COCTaBe HapsI0B U TPYIIT;

UCIIOJIb30BATh CPEICTBA UHAUBUAYAIbHON 1 KOJUICKTUBHOM 3aIllUThI;

YHUTATh TONMOTpaIIecKHe KapThl, IPOBOIUTH N3MEPSHHUS H OPHCHTHPOBAHKE M0 KapTe M Ha MECTHOCTH, COCTaBIIATh CIIyKeOHbIe
rpaduueckue JOKyMEHTHI;

obecrieunBaTh OE30MACHOCTS!

JIMYHYI0, IOAYMHEHHBIX, TPAXKIAH;

HCIIONB30BaTh OTHECTPEIIBHOE OPYKHUE;

o0ecrieynBaTh 3aKOHHOCTh U IIPABONOPSIIOK;

OXPAaHATH OOIIECTBEHHBIN MTOPSIOK;

BBIOMPATh ¥ TAKTUUECKU NIPABWIIBHO IIPUMEHSTh CPECTBA CIEIMANbHON TEXHUKH B Pa3IMYHbIX ONEPAaTHBHO-CIY)KEOHBIX CUTYalUsIX U
JOKYMEHTaIIbHO 0(OPMIATH 3TO IIPUMEHEHHE;

IPaBUIBHO COCTABIIATH U OQOPMIIATE CIIy)KeOHBIC JOKYMEHTHI, B TOM YHCIIE CEKPETHBIE, COAEPIKALINE CBEICHUS OTPAHHYEHHOTO
MOJTb30BaHUS;

BBIIIOJIHATD CIIyKeOHBIE 00S3aHHOCTH B CTPOTOM COOTBETCTBHHU C TPEOOBaHUAMH PEXKUMa CEKPETHOCTH.

3.3 UMeTh NpaKTHYeCKHUii ONBIT

BBIITOJIHEHHS OTIEPAaTHBHO-CITYKEOHBIX 33124 B COOTBETCTBHHU C MPOQUIIEM JEATEIBHOCTH PABOOXPAHUTEIBHOTO OPraHa B yCIOBUSIX
PEeKMMa YpE3BBIYAIHOTO TTOJIOKEHHS, C UCIIOIb30BAHUEM CIIEIMAIBHON TEXHUKH, BOOPY)KEHHS, C COOMOAEHIEM TPpeOOBaHHH
JETIONPOU3BOCTBA U PEKUMA CEKPETHOCTH.

OK 1: [lonnMaTh CyIIHOCTH U COUATBHYIO 3HAYMMOCTD CBOeii Oyaylueil npogeccun, nposiBJIATH K Hell ycTOHYMBBIA MHTepec.

OK 2: IToHumMaTh ¥ aHAJIM3UPOBATH BOMPOCHI IEHHOCTHO-MOTHBAIMOHHOI OPHEHTAINH.

OK 3: Opranu3oBbIBaTh COOCTBEHHYIO 1€ATEJbLHOCTH, BEIONPATHh THIOBBIE METO/ABI U CIOCOOHI BHIMOJTHEHHS
npogeccHOHATBHBIX 32124, OLEHUBATDH UX 3P PeKTUBHOCTH H Ka4eCTBO.

OK 4: le/IHI{[MﬁTL pelicHus B CTAHAAPTHBIX U HECTAHAAPTHBIX CUTYallUAAX, B TOM YHUCJI€ CATyallUAX PUCKA, H HECTH 32 HUX
OTBETCTBCHHOCTD.

OK 5: IIposiBJATH NCUXO0JOTHYECKYI0 YCTOHYNBOCTD B CJIOKHBIX H IKCTPeMAJIbHBIX CUTYALUSIX, IPeyNpPexkIaTh H pa3peliaTh
KOHGINKTHI B Ipouiecce NpodeccHoHaIbHOM JesATeJbHOCTH.

OK 6: OcymecTB/IATh NOUCK U HCNIO/Ib30BaHNe HHPOPMaNMH, He00X0AMMOii 17151 3(pheKTUBHOTO BHINOJIHEHUS
npogeccuoHaIbHBIX 32124, NP0o¢eCcCHOHATBLHOI0 U THYHOCTHOIO PA3BUTHS.

OK 7: Ucnonb30BaTh HH(POPMANMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH B IPo¢ecCHOHAILHOM 1esATeJIbHOCTH.

OK 8: IlpaBHJIbHO CTPOUTH OTHOLICHHS ¢ KOJUIETAaMH, C Pa3JIMYHBIMU KAaTErOPUAMH I'DAXKIaH, B TOM 4HCJIE €
NPEACTABATENSIMHA PA3JHYHBIX HAMOHAJBLHOCTEH 1 KoHpeccuii.

I OK 9: YcranaBJMBaTh NCUXO0JOTHYECKHHA KOHTAKT € OKPYKAIOIIHMH.




OK 10: AxanTupoBaTbCcsl K MEHSIIOIIUMCS YCJIOBHAM NPodeccHOHAIbHOM JeATeIbHOCTH.

OK 11: CamocTosiTeIbHO ONPeAeasThH 3a1a41 NMPOo¢ecCHOHAIBLHOI0 H JUYHOCTHOTO PA3BUTHS, 3AaHUMATHCS
caMo00pa3oBaHieM, 0CO3HAHHO IJIAHUPOBATH NOBBbILIEeHHEe KBAJUPHKaAIUHU.

OK 12: BoinosiHATH npogeccHOHANbHbIE 321244 B COOTBETCTBUU ¢ HOPMaMH MOPAaJii, NPO(ecCUOHAIBHON 3THKU U
CJIy:KeOHOT0 ITHKeTA.

OK 13: [IposiBJASITH HETEPNUMOCTH K KOPPYNIHMOHHOMY MOBEIeHUI0, YBAKUTEIbHO OTHOCHTHCS K MPAaBY U 3aKOHY.

OK 14: OpraHu3oBbIBaTh CBOIO KH3Hb B COOTBETCTBHH C COMAIbHO 3HAYUMBIMH NPeJACTaBJICHUSIMH O 310POBOM 00pa3e
JKH3HH, MIOAIePKUBATH JOJLKHBIN YPOBeHb (PM3HYECKOH MOATr0TOBJIEHHOCTH, HEOOXOAUMBIIH 1JI5l COMATBHON 1
Nnpo¢ecCHOHATLHOM 1eITeJIbHOCTH.

IIK 1.1: Opuanyecku KBaau(puupoBaTh (PaKThl, COOBITHS U 00CTOATEIbCTBA. [[pUHUMATD pelIeHus U COBEPIIATH
IOpUINYecKue AeiiCTBUS B TOUHOM COOTBETCTBHHU € 3aKOHOM.

IIK 1.2: O0ecnieynBaTh cO0/II0IeHNE 3AKOHOAATEIbCTBA Cy0beKTAMM MpaBa.

TIK 1.3: OcymecTBJIATH peajJM3alui0 HOPM MAaTePHAJIBLHOI0 1 NMPoLeccyalbHOro npasa.

IIK 1.4: O0ecne4nBaTh 3aKOHHOCTb M NPABOIIOPS/I0K, 6€301aCHOCTh JUYHOCTH, 001IeCTBA M FOCYyAapCTBA, OXPAHATH
001IeCTBEHHBI MOPS/IOK.

IIK 1.5: OcymecTBJISITh ONEPATUBHO-CJIYKeOHbIe MEPONIPUATHS B COOTBETCTBHH ¢ MpodujieM NOAr0TOBKH.

IIK 1.6: IlppuMeHATH Mepbl AAMUHUCTPATHBHOIO NMpecevyeHUsi IPABOHAPYLIEHHH, BKJII0OYasi MpuMeHeHUe (pu3nyeckoil CHIIbI U
CIeHHATBHBIX CPEICTB.

IIK 1.7: O6ecnieunBaTh BHISIBJIEHHE, PACKPBITHE U pacceJ0BaHHe MPeCTYIIeHUIl U HHBIX IPABOHAPYLIEHHI B COOTBETCTBHHU
¢ mpo¢useM MOArOTOBKH.

IIK 1.8: OcymecTBJasiTh TEXHUKO-KPHMHHATHCTHYECKOE U CTIeHATbHOE TeXHHYecKoe ofecniedeHne onepaTHBHO-CIyKeOHOi
AesiTeJIbHOCTH.

IIK 1.9: Oxka3biBaTh NepBYIO (10Bpa4yedHYI0) MEAMIUHCKYIO TOMOIIb.

IIK 1.10: Ucnonb30BaTh B NpodeccHoHATLHOM AesITeIbHOCTH HOPMATHBHBIE MPABOBbIE AKTHI U IOKYMEHTHI M0 00ecreyeHuIo
pexnMa cexkpeTHocTu B Poccuiickoii denepanun.

IIK 1.11: O6ecneunBaTh 3alIUTY CBeEHHUIl, COCTABISIONINX FOCY1aPCTBEHHYIO TaiiHy, cBeleHNii KOH(UAEHIIUATBLHOTO
XapakTepa W HHbIX OXPaHsieMbIX 32AKOHOM TaliH.

K 1.12: OcyuecTBAATH NpeaynpexIeHne NpecTynieHuil 1 MHbIX MPAaBOHAPYUIEHN HA OCHOBE HCNO0JIb30BAHNUS 3HAHUH 0
3aKOHOMEPHOCTSAX NPECTYMHOCTH, MPECTYIMHOI0 MOBeeHUsI U METOI0B UX NMPeAYNPesKIeHHs, BHIABJIATh H YCTPAHATH
NPUYHHBI U YCJIOBHSA, CMIOCOOCTBYIOLIME COBEPIIEHUIO PABOHAPYLIEHMIA.




IIK 1.13: OcyuiecTBJsITH CBOIO NPO(decCHOHATBHYIO 1eATeIHLHOCTH BO B3aUMOAEHCTBHHU € COTPYAHUKAMU HHBIX
NPaBOOXPAHUTEIBHBIX OPraHOB, OPTAaHOB MECTHOI'0 CAMOYIPABJIEHHUS], C IPEICTABUTEISIMH 001IECTBEHHbIX 00'beIUHEHMIT, ¢
MYHHMIMNAJbHBIMHA OPraHAMH 0XPAHbI 001ECTBEHHOT0 MOPAAKA, TPYIOBBIMH KOJUIEKTHBAMM, FPAKIAHAMU.

4. CTPYKTYPA U COJEPKAHUE JTUCIHUIIJIMHBI (MOAYJIS)

Kon HaumenoBanmue pasnesioB u Tem /Buj | Cemectp / | Hacos | Komneren- |Jlurepatypa n| Uute | Ilpumeyanne
3aHATHS 3aHsaATUst/ Kype 19701 3J1. pecypcebl | pakT.
Pa3nen 1. le10mpon3BOACTBO U PEKAM
CeKPEeTHOCTH
11 IonsTHE O JOKYMEHTAX U CIIOCO0ax 3
JoKyMeHTupoBanus. /Tema/
1.2 W3yueHne JIEKIMOHHOTO MaTepuaa 3 14 OK10K2 |JI1.1J12.1 J12.2
/Cp/ OK 3 OK 4 J12.3J13.1
OK 50K 6
OK 70K 8
OK9O0OK 10
OK 110K 12
OK 130K 14
MK 1.1 TIK
1.2TIK 1.3
TIK 1.4 TIK
1.5TIK 1.6
TIK 1.7 [IK
1.8 TIK 1.9
K 1.10 TIK
.11 TIK 1.12
MK 1.13
1.3 Opranuzaiys Jeonpon3BocTsa. /Tema/ 3
1.4 CoBpeMeHHbIE TpeOOBaHUS K 3 0,5 OK10K2 |JI1.1J12.1 JI2.2
OpraHu3anuu AeJIONPOU3BOICTBA. OK 30K 4 JI2.3J13.1
TepmuHonOrNs B 0071aCTH OK50K6
JIOKyMEHTAIMOHHOTO 00eCTIeYeHMS OK 70K
ynpasiyenus. [lonstue OK90K 10
«JIOKyMeHTUpoBaHUs». OCHOBHBIE OK 110K 12
cnoco0bl TOKyMeHTHpoBaHUs. OCHOBHBIC OK 130K 14
COBpEMEHHBIEC TEXHOJIOTHH, TIK 1.1 [IK
IIPUMEHSIEMBIE TIPY OpraHU3aluH PabOTHI 1.2TIK 1.3
¢ IOKyMEHTaMH B yupexaeHud. /JIex/ IIK 1.4 [IK
1.5TIK 1.6
IIK 1.7 I[IK
1.8TIK 1.9
MK 1.10 TIK
.11 TIK 1.12

MK 1.13




15 UzyueHue 00pa3ioB JOKYMEHTOB, TPaBHII 13 OK 1O0K2 |JI1.1J12.1 J12.2
UX COCTaBIICHUS, KOMIIBIOTEPHBIE OK 3 OK 4 J12.3J13.1
TEXHOJIOTHH B IOKyMeHTHpoBaHuu. /Cp/ OK 50K 6

OK 70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 IIK
I.L1TIK 1.2
IIK 1.3 TIK
14TIK 1.5
IK 1.6 TIK
1.71IK 1.8
IK 1.9 TIK
1.LI0TIK 1.11
MK 1.12 TIK
1.13

1.6 Cucrembl JOKyMeHTanuu. Y HUpUKaus u
CraHnapTu3anus J0OKyMeHTOB.
lNocynapctBenHble
CHCTEMBI JOKYMEHTALLOHHOTO
oOecrieueHus yIpaBJIcHuUsI.

/Tema/

1.7 VHubukanus u cTaHAapTH3aLUs - Kak 05 | OK1OK2 [JI1.1J12.1 JI2.2
OCHOBHBIE HaIlPaBICHUS OK3 0K 4 JI2.3J13.1
COBEPIICHCTBOBAHUS JOKYMEHTOB U OK 50K 6
JIOKYMEHTAI[HOHHOTO 00eCTICUCHHUS OK 70K 38
ynpasinenus. IlepeueHb OCHOBHBIX OK9 OK 10
rOCyIapCTBEHHBIX CTAaHAAPTOB Ha OK 11 OK
YHUGHULIUPOBAHHBIE CUCTEMBI 12 OK 13
JIOKYMEHTAallUW: OPTaHU3AUOHHO - OK 14 TIK
pacrnopsiAuTeNbHAasl, OTYETHO- 1.1TIK 1.2
cTatucTryeckas, puHaHcoBas u ap. /Jlex/ IIK 1.3 [IK

141K 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.L10TIK 1.11
MK 1.12 TIK
1.13

1.8 W3zyuenne coBpeMEHHBIX 14 OK1O0K2 |JI1.1JI2.1 JI2.2
3aKOHO/IATENbHBIX U HOPMATHBHO- OK3 0K 4 JI2.3J13.1
METOUUYECKUX MATEPHAIOB 10 BOIPOCAM OK 50K 6
JOVY, pebepuporanue. /Cp/ OK70K8

OK9 OK 10
OK 11 OK
120K 13
OK 14 TIK
I.1TIK 1.2
IK 1.3 TIK
141IK 1.5
IIK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK

LL1I0TIK 1.11

MK 1.12 TIK

1.13
19 IMonstue pexBusura, GopMmyispa —

o0pasua, 6nanka. OdopmiieHre OCHOBHBIX
PEKBU3UTOB Ha JOKyMeHTax. /Tema/




1.10 XapakTepucTHKa, COCTaB U CO/ICPIKaHNE 0,5 | OK1O0K?2 [JI1.1J12.1 JI2.2
I'OCTa na cuctemy OP/I. OK 3 OK 4 J12.3J13.1
Yuuduuuponannas cucrtema OP/I. OK 50K 6
TpeboBanus kK 0HOPMIIEHHIO TOKYMEHTOB. OK70K38
®dopmyisip obpazer; OP/I. [IpaBuna OK90OK 10
oopMIIEeHUS] pEKBU3UTOB, OK 11 OK
pernamentupoBadHbix [[OCTowm. [lonstue 120K 13
«OnaHK JOKyMEHTa». Bubl O1aHKOB! OK 14 IIK
o0t 61aHK, O1aHK KOHKPETHOTO BUA 1.1TIK 1.2
JOKyMeHTa, NOJDKHOCTHOHU OnaHk. IIpaBuna MK 1.3 IIK
oopMIICHHS, H3TOTOBJICHUS, yUeCTa, 1.4TIK 1.5
UCIIOJIb30BaHUs ¥ XpaHEHHUs OJIaHKOB K 1.6 IIK
OpTraHM3aIHH. 1.71IK 1.8
/JTex/ MK 1.9 TIK

1.LI0TIK 1.11
MK 1.12 TIK
1.13

111 IIpaxkTudeckoe 3ansatue 4. 2 OK10K2 |JI1.1J12.1 JI2.2
TpeboBanus K 0GOPMIICHHIO JOKYMEHTOB. OK3 0K 4 J12.3J13.1
Dopmynsip obpazery OPZI.  IIpasuna OK 50K 6
oopMIIEHUS] pEKBU3UTOB, OK70K38
pernamentupoBanHbix [[OCTowm. [lonsitue OK 90K 10
«OnaHK 1OKyMeHTa». Bupl OaHkoB: OK 11 OK
o01uii 61aHK, O1aHK KOHKPETHOTO BUA 120K 13
JIOKyMEHTa, JOJDKHOCTHOHU OJaHK. OK 14 IIK
CocraBieHre peKBU3UTOB Ha JOKYMEHTAX: 1.1TIK 1.2
aBTOP, aJipecarT, 3ar0JIOBOK K TEKCTY M TEKCT MK 1.3 IIK
JIOKYMEHTA; TIOJIHCh, YTBEPKACHNE 1 14T1IK 1.5
COIJIACOBAHUE TOKYMEHTA, IIK 1.6 TIK
KOHCTPYHPOBaHHUE OJIAHKOB OpTraHU3aIUi 1 1.7TIK 1.8
YUPEKAECHUH. IK 1.9 IIK
Mp/ 1.LI0TIK 1.11

MK 1.12 TIK
1.13

1.12 N3zyuenne conepxanue [OCT P 6.30- 15 OK10K2 |JI1.1JI12.1 JI2.2
2003, o6pa3uoB opopMIIeHHS JOKYMEHTOB, OK30K4 JI2.3J13.1
a taoke nzyuenue O3 «O6 napopmanuy, OK 50K 6
MHQOPMAIMOHHBIX TEXHOJIOTHAX U O OK70K38
3amure nHpopmarmn» /Cp/ OK90K 10

OK 11 OK

120K 13
OK 14 I[IK
1.1TIK 1.2
MK 1.3 TIK
14TIK 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.LI0TIK 1.11
MK 1.12 TIK

1.13
1.13 IIpaBuna odopmiIeHUs] OCHOBHBIX BUJOB

OpraHru3allMOHHO — PACOPAAUTCIIBHBIX
JAOKYMCHTOB, KOTIui JOKYMEHTOB,

BBINUCOK, AyOnukaroB. /Tema/




1.14 OcHoguble rpynnsl OPJI. Xapakrepuctika 0,5 | OK10OK2 |JI1.1J12.1 JI2.2
u cocraB OPJ] (ycraB, nonoxxeHue, OK 30K 4 JI2.3J13.1
HWHCTPYKLHUH, JOJDKHOCTHBIC HHCTPYKIIHH), OK 50K 6
TpeboBaHusl K 0OPMICHHUIO. OK70K38
XapaxkTeprucTHKa U COCTaB OK9 0K 10
paclopsAAUTENIBHBIX JOKYMEHTOB OK 11 OK
(TocTaHOBJICHUS, IPUKA3bI, PELICHUS, 120K 13
pacnopspKeHHs, yKa3aHus), TpeOOBaHUsS K OK 14 TIK
opopMIICHHIO. XapaKTEPUCTHKA U COCTAB 1.1TIK 1.2
CIIPaBOYHO-UH(POPMALUOHHBIX JOKYMEHTOB K 1.3 TIK
(cimy>keOHBIX MMHCeM, CIIPABOK, 3asiBICHUH, 14TIK 1.5
aKTOB, IIPOTOKOJIOB, AOKJIAIHbIX U TIK 1.6 TIK
00BSCHUTENFHBIX 3aITUCOK), TPEOOBAHUS K 1.7TIK 1.8
odopmiieHuto. JJokyMeHTUpOBaHUE MK 1.9TIK
NIEeATENBHOCTH KOJUIETHATbHBIX OPTaHOB. 1.10 IIK
[ToHATHE MTOAIMHHNKA, KOTTUH, BBITUCKH, 1.11 TIK
ny6nukata. Buabl KOmuii JOKyMEHTOB, 1.12 TIK
0COOCHHOCTH 3aBEPEHHS KON U BBIITHCOK 1.13
HOTapUaJIbHBIMH KOHTOPAMH U
JIOJDKHOCTHBIMHU JIMLIAMH OpTaHU3aIHH.

/JTex/

1.15 [IpakTuaeckoe 3ansaTHe 7. 1 OK1O0K2 |JI1.1J12.1 J12.2
OcHosuble rpynmnst OPJI. OK3 0K 4 JI2.3J13.1
JlokymMeHTHpOBaHUE NEATETHbHOCTH OK 50K 6
KOJUIErHajIbHbIX opraHos. [lonarue OK70K38&

ITOJUTMHHKKA, KOTINH, BBITUCKH, TyOIUKaTa. OK9OK 10
Bujpl Konuii JOKyMEHTOB, OCOOCHHOCTH OK 11 OK
3aBepeHUs KOTHI U BBIITACOK 12 OK 13
HOTapHAJIbLHBIMA KOHTOPAMH U OK 14 IIK
JTOJDKHOCTHBIMU JIMIIAMU OPTaHU3alNH. 1.11IK 1.2
Mp/ MK 1.3 TIK
141K 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 IIK
1.10 IIK
1.11 IIK
1.12 TIK
1.13

1.16 [Ipaktuueckoe 3ausTre 8. 1 OK 10K 2 [JI1.1J12.1 JI2.2
Cocrasienue u opopmiieHHE Pa3TUYHBIX OK3 0K 4 JI2.3713.1
BHJIOB ¥ pa3zHoBuaHOCcTeH OPJ[ 1 OK 50K 6
UH()OPMALOHHO-CIIPABOYHBIX OK70K38
JIOKYMEHTOB, 0(pOpMIIEHUE KOTIHIA OK9 0K 10
nokymenTos. /T1p/ OK 11 OK

12 OK 13
OK 14 TIK
1.1TIK 1.2
MK 1.3 TIK
141K 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9TIK

1.10 IIK

1.11 IIK

1.12 TIK

1.13




1.17

Uzyuenue paznuunbix o6paszuos OP/I,
MH(POPMALOHHO-CIIPABOYHBIX
JIOKyMEHTOB, IIPaBUJI UX 0QOPMIICHNS,
MOJTOTOBKA K MPAaKTHYSCKUM U
KOHTPOJIbHBIM padotam /Cp/

16

OK10K?2
OK 3 OK 4
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
K 1.3 TIK
14IIK 1.5
IIK 1.6 TIK
1.7IIK 1.8
K 1.9 TIK
1.10 IIK
1.11 TIK
1.12TIK
1.13

J1.1J12.1 J12.2
J12.3J13.1

Paznen 2. Opranu3anus padoTsl ¢
JOKYMEHTaMH

21

Crnyx0a TOKyMEHTalMOHHOTO 00ecreueHHs
YIpaBJIeHUs, €€ CTPYKTypa, QYHKINH,
JIOJDKHOCTHOM coctaB /Tema/

2.2

VYrpasieHue u IeT0npPOH3BOACTBO.
OpraHu3anoHHbIe (POPMBI
nenonpousBojacTa. Ciyx0a
JIOKYMEHTAIIHOHHOTO 00eCIIeueHUsI
yIpaBJIeHus, OCHOBHAs 3a1a4a, QyHKITHH,
THITOBBIC CTPYKTYPBIL, TOJDKHOCTHOM COCTAB.
/JTex/

0,5

OK10K2
OK 3 OK 4
OK50K6
OK70K38
OK 90K 10
OK 11 OK
12 OK 13
OK 14 IIK
1.1TIK 1.2
IIK 1.3 TIK
141K 1.5
IIK 1.6 TIK
1.71IK 1.8
K 1.9 TIK
1.10 IIK
1.11 TIK
1.L121IK
1.13

JI1.1J12.1 J12.2
J12.3J13.1

2.3

Pernament pabotsl cityx0s1 JJOY.
[TpumepHoe nosnoxenue o ciayxoe J0Y u
JIOJDKHOCTHOM MHCTpyKuuH. /JIex/

0,5

OK10K?2
OK 3 OK 4
OK 50K 6
OK70K38
OK9 OK 10
OK 11 OK
12 OK 13
OK 14 IIK
1.I1TIK 1.2
IIK 1.3 TIK
141K 1.5
IIK 1.6 TIK
1.71IK 1.8
IIK 1.9 TIK
1.10 IIK
.11 TIK
1.L121IK
1.13

J1.1J12.1 J12.2
J12.3]13.1




24

[IpakTiueckoe 3ansTHE 9.
Oprazu3anuoHHble GopMbl
JIeTOTIPON3BOCTBA.

Ciy>x06a 10KyMEHTAL[LOHHOI'O
obecrieueHusl yIpaBIeHNs], OCHOBHAs
3aga4a, QyHKIUY, TUTIOBBIE CTPYKTYPBL,
JIOJKHOCTHOM COCTaB.

Mp/

OK10K?2
OK 3 OK 4
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
K 1.3 TIK
14IIK 1.5
IIK 1.6 TIK
1.71IIK 1.8
K 1.9 TIK
1.LI0IIK 1.11
IIK 1.12 TIK
1.13

JI1.1J12.1 J12.2
J12.3J13.1

2.5

[Ipaktnueckoe 3ansatue 10.
PermamenTt pa6otsr cayx651 JJOY.
CocraBieHue IpIMEPHBIX 00pa31oB
JIOJDKHOCTHBIX MHCTpyKuuit /TTp/

OK10K2
OK 3 OK 4
OK50K6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
MK 1.3 TIK
14IIK 1.5
IIK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.10IIK 1.11
K 1.12 TIK
1.13

JI1.1J12.1 J12.2
J12.3]13.1

2.6

N3yuenne coBpeMeHHbIX
3aKOHOJATENIFHBIX H HOPMAaTHUBHO-
METOANYECKUX MaTEPHAIIOB 110 BOIIPOCAM
opranuszanuu ciyxost 10Y. /Cp/

12

OK10K2
OK 3 OK 4
OK50K6
OK70K38
OK 90K 10
OK 11 OK
12 OK 13
OK 14 IIK
1.1TIK 1.2
IIK 1.3 TIK
141IK 1.5
IK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.10IIK 1.11
K 1.12 TIK
1.13

JI1.1J12.1 J12.2
J12.3]13.1

2.7

TuIoBast TEXHOJIOTHSI OPTraHU3AIUH
nenonpousBoacTea. /Tema/




2.8 TTonsaTue «10KyMeHTO000pOT». O0IIHE 0,5 | OK1O0K2 [JI1.1J12.1 JI2.2
MIPUHLUIBI OpraHU3aHU OK 3 OK 4 J12.3J13.1
JIOKYMEHT0000pOTa, €r0 OCHOBHBIE 3TaIlbl: OK 50K 6
IIpUeM U NepBUYHAsA 00paboTKa OK70K38
JIOKYMEHTOB; pacipeaeieHne OK9 0K 10
MOCTYNUBUIMX JOKYMEHTOB; PETUCTPALIUS U OK 11 OK
MpEeIBAPUTEIHLHOE PACCMOTPEHHE; 120K 13
paccMOTpEeHUE JOKYMEHTOB PYKOBOJICTBOM OK 14 IIK
YUpeKIEHUS U HallpaBJIEHUE UX Ha 1.1TIK 1.2
UCIIOJTHEHHE; UCIIOJHEHUE U KOHTPOIIb IIK 1.3 IIK
WCIIOTHEHUS IOKYMEHTOB; TEKyIIee 141IK 1.5
XpaHeHue JOKyMeHTOB. /Jlek/ TIK 1.6 IIK

1.71IK 1.8
MK 1.9 TIK
1.LI0TIK 1.11
MK 1.12 TIK
1.13

29 Howmenknarypa nen. O6paboTka e At 05 [OKI1OK?2 (J1.1J12.1J12.2
TIOCIIEYIOMIETO XPaHEeHHS. JKCIIePTH3a OK3 0K 4 J12.3J13.1
IIEHHOCTHU JIOKyMEHTOB, 0(OpMIIEHHE JIel, OK50K 6
cocrasiieHue onuceil. Cnaya nen B OK70K38
BEZIOMCTBEHHbIN apxuB. /JIex/ OK90K 10

OK 11 OK
120K 13
OK 14 TIK
1.L1TIK 1.2
MK 1.3 TIK
14TIK 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.LI0TIK 1.11
MK 1.12 TIK
1.13
2.10 IIpaktuueckoe 3ansitue 11. 0,5 OK1OK?2 (J1.1J12.1 JI2.2
OO01mye NpUHIUIBI OpTaHU3aAIHH OK 30K 4 JI2.3J13.1
JOKyMEHTO0000pOTa, €ro OCHOBHBIE ATAIIbI. OK50K 6
Howmenxnarypa gen. O6paboTka mein st OK 70K
MOCIIEAYIOUIETO XPaHEHUSI. OK9 0K 10
Mp/ OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 TIK
14TIK 1.5
TIK 1.6 TIK
171K 1.8
MK 1.9 TIK
1.L1I0TIK 1.11
MK 1.12 TIK

1.13




211

[IpakTiueckoe 3anstae 12.

Cnaua J1en B BeIOMCTBEHHBIH apXUB.
Ipuewm, pacupenenenue, perucTpanus
JIOKYMEHTOB; COCTaBJIEHHE HOMEHKJIATYPbI
nen; GopMupoBaHue Aena Ui XpaHESHHS.
Mp/

0,5

OK10K?2
OK 3 OK 4
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
K 1.3 TIK
14IIK 1.5
IIK 1.6 TIK
1.71IIK 1.8
K 1.9 TIK
1.LI0IIK 1.11
IIK 1.12 TIK
1.13

JI1.1J12.1 J12.2
J12.3J13.1

2.12

W3yuenue neKMOHHOIO MaTepuaia,
TeCTUpOBaHUE, pedepHpoBaHUE
sureparypsl /Cp/

14

OK10K2
OK 3 OK 4
OK50K6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
MK 1.3 TIK
14IIK 1.5
IIK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.10IIK 1.11
K 1.12 TIK
1.13

JI1.1J12.1 J12.2
J12.3]13.1

2.13

Oco0eHHOCTH [eTIONPOU3BOACTBA 110
obpamenusM rpaxian. /Tema/

2.14

TToHsATHE NIPEIOKEHHUS, 3asIBIICHUS,
®ano0sl. [IpueM U perucTpanust micem
rpaxnaad. /Jlex/

0,5

OK10K?2
OK3 0K 4
OK 50K 6
OK70K38&
OK 9 OK 10
OK 11 OK
12 OK 13
OK 14 IIK
1.LITIK 1.2
MK 1.3 TIK
141IK 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.10IIK 1.11
IIK 1.12 TIK
1.13

JI1.1J12.1 J12.2
JI2.3713.1




2.15

PaccMoTpeHue U paspenieHne MUceM, CPOK
paccMOTpeHusl. AHAITM3 [IHCEM IPaXkIaH.
/J1ex/

0,5

OK 50K 6
OK70K38

OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
MK 1.3 TIK
14IIK 1.5
K 1.6 IIK
1.7IIK 1.8
MK 1.9 IIK

1.13

OK10K2 [JI1.1J12.1 J12.2
OK 3 OK 4 J12.3J13.1

OK 9 OK 10

1.10IIK 1.11
IIK 1.12 TIK

2.16

W3y4denne neKIMOHHOTO MaTepuana,
TECTHpOBaHNUE, peepupoBaHHe
aureparypsl /Cp/

18

OK10K?2
OK 3 OK 4
OK50K6
OK70K38

OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
MK 1.3 TIK
14IIK 1.5
IIK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.L10IIK 1.11
K 1.12 TIK
1.13

OK 9 OK 10

JI1.1J12.1 J12.2
J12.3J13.1

2.17

KonduneHnnaapHoe AEI0MPOU3BOICTBO.
AsromaTuzanus nporeccos JJOVY. /Tema/

2.18

KouHduneHnuanbHoe AT0MPOU3BOACTBO.
I'pud orpaHudeHns OCTyMa K JOKYMEHTY.
ABTOMAaTH3HPOBAHHBIE CUCTEMbI PA0OTHI C
nokymentamu. /Jlex/

0,5

OK10K?2
OK3 0K 4
OK 50K 6
OK70K38&
OK 9 OK 10
OK 11 OK
12 OK 13
OK 14 IIK
1.LITIK 1.2
MK 1.3 TIK
141IK 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.L10IIK 1.11
IIK 1.12 TIK
1.13

J1.1J12.1 J12.2
JI2.3J13.1




2.19

CpenctBa U3rOTOBICHHS, KOITHPOBAHUS H
pPa3MHOXKEHHS JOKYMEHTOB. OpraHu3amst
pabouux mecr. /Jlex/

0,5

OK10K?2
OK 3 OK 4
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
MK 1.3 TIK
14IIK 1.5
IIK 1.6 TIK
1.7IIK 1.8
IIK 1.9 TIK
1.10IIK 1.11
IIK 1.12 TIK
1.13

JI1.1J12.1 J12.2
J12.3J13.1

2.20

IIpaxkTuyeckoe 3anstue 15.
KondhuneHnnanpHoe 1EI0MPOU3BOICTBO.
ABTOMAaTH3UPOBaHHBIE CUCTEMBI PAOOTHI C
JoxkyMmeHTaMu. CpeJcTBa U3rOTOBICHUS,
KOIIUPOBAHMS M PA3MHOKEHUS
JokyMeHToB. OdopmiieHre TOKYMEHTOB Ha
KOMITBIOTEpaXx.

Mp/

OK10K2
OK 3 OK 4
OK50K6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
MK 1.3 TIK
14IIK 1.5
IIK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.L10IIK 1.11
K 1.12 TIK
1.13

JI1.1J12.1 J12.2
J12.3J13.1

221

W3yudeHnue neKMOHHOIO MaTepuana,
JIOTIOJTHUTEBHBIX JIATEPATY PHBIX
HCTOYHHUKOB, TCCTUPOBAHHE,
pedepuposanue. /Cp/

16

OK10K?2
OK 3 OK 4
OK50K6
OK70K38
OK 90K 10
OK 11 OK
12 OK 13
OK 14 IIK
1.1TIK 1.2
IIK 1.3 TIK
141IK 1.5
IK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.L10IIK 1.11
K 1.12 TIK
1.13

JI1.1J12.1 J12.2
J12.3J13.1




2.22

/3auérCOn/

OK10K?2
OK 3 OK 4
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 IIK
14IIK 1.5
IK 1.6 IIK
1.71IK 1.8
IK 1.9 T[IK
1.L10TIK 1.11
MK 1.12 TIK
1.13

JI1.1J12.1 J12.2
J12.3J13.1

Pa3nen 3. Pexxum cekpeTHocTH

31

PerynupoBaHue pexuMa CeKpETHOCTH B
MPaBOOXPAHUTENbHBIX opraHax /Tema/

3.2

IlonsaTHe, 3HaUEHHE U IPABOBOE
peryJMpOBaHUE PEKUMA CEKPETHOCTH B
MIPaBOOXPAHUTENBHBIX opranax. /JIex/

OK10K2
OK30K4
OK 50K 6
OK70K3&
OK 9 OK 10
OK 11 OK
120K 13
OK 14 IIK
1.LITIK 1.2
MK 1.3 IIK
14IIK 1.5
MK 1.6 IIK
1.71IK 1.8
MK 1.9 IIK
1.L10IIK 1.11
MK 1.12 TIK
1.13

J1.1J12.1 J12.2
JI2.3J13.1

3.3

V3ydeHue JIEKIMOHHOTO MaTepraa,
JIOTIOJTHUTENBHBIX JTUTEPATyPHBIX
HCTOYHHKOB, TECTHPOBAHHE,
pedepuposanue. /Cp/

OK10K2
OK 3 OK 4
OK 50K 6
OK70K8
OK 9 OK 10
OK 11 OK
120K 13
OK 14 IIK
1.L1TIK 1.2
MK 1.3 TIK
14IIK 1.5
IK 1.6 IIK
1.71IK 1.8
MK 1.9 T[IK
1.L10IIK 1.11
MK 1.12 TIK
1.13

J1.1J12.1 J12.2
J12.3J13.1

3.4

ITonsrtue rocynapcreenHol Taiiubl /Tema/




3.5

H3ydeHue JISKLHOHHOTO MaTepuana,
JIOTIOJTHUTENBHBIX JTUTEPATYPHBIX
HCTOYHHKOB, TECTHPOBAHHUE,
pedepuposanue. /Cp/

10

OK10K2
OK 3 OK 4
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 IIK
14IIK 1.5
IK 1.6 IIK
1.71IK 1.8
IK 1.9 T[IK
110K 1.11
MK 1.12 TIK
1.13

JI1.1J12.1 J12.2

J12.3J13.1

3.6

CyObeKThI 3aIUTH HHPOpMaLUK B
MPaBOOXPAHUTEIBHBIX opranax /Tema/

3.7

CyObeKThI 3aUTH HHPOpMALUY B
MPaBOOXPAHUTENLHBIX OpraHax. /Jlek/

OK10K2
OK 3 OK 4
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK
12 OK 13
OK 14 IIK
1.LITIK 1.2
MK 1.3 IIK
141K 1.5
MK 1.6 IIK
1.71IK 1.8
MK 1.9 IIK
1.10IIK 1.11
MK 1.12 TIK
1.13

J1.1J12.1 J12.2

J12.3J13.1

3.8

OTBETCTBEHHOCTb 32 HapyLICHHE
3aKOHO/IATENILCTBA B C(hepe 3aIlUThI
uHdopmarn /JIex/

OK10K2
OK30K4
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK
12 OK 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 IIK
141K 1.5
MK 1.6 IIK
1.71IK 1.8
MK 1.9 IIK
1.L10TIK 1.11
MK 1.12 TIK
1.13

J1.1J12.1 J12.2
JI2.3J13.1




3.9

VI3y4eHune JIeKIHOHHOTO MaTepraa,
JOTIOJTHUTENBHBIX JTUTEPATyPHBIX
HCTOYHHKOB, TECTHPOBAHHUE,
pedepuposanue. /Cp/

OK10K2
OK 3 OK 4
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 IIK
14IIK 1.5
IK 1.6 IIK
1.71IK 1.8
IK 1.9 T[IK
1.L10TIK 1.11
MK 1.12 TIK
1.13

JI1.1J12.1 J12.2

J12.3J13.1

3.10

CoXpaHHOCTb FOCYJapCTBEHHON TaliHBI B
IIPaBOOXPAHUTENBHEIX opraHax /Tema/

3.11

CriocoObl 1 METO/IBI OOECTICUeHHS
COXPAHHOCTH T'OCYIapCTBEHHOH TallHBI B
MPaBOOXPAHUTENBHBIX OpraHax. /JIex/

OK10K2
OK 3 OK 4
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK
12 OK 13
OK 14 IIK
1.LITIK 1.2
MK 1.3 IIK
141K 1.5
MK 1.6 IIK
1.71IK 1.8
MK 1.9 IIK
1.10IIK 1.11
MK 1.12 TIK
1.13

J1.1J12.1 J12.2
J12.3J13.1

3.12

Oco0eHHOCTH 3alUThl HHPOPMALIUH B
MPaBOOXPAHUTENbHBIX OpraHax. /JIex/

OK10K2
OK30K4
OK 50K 6
OK70K8
OK 9 OK 10
OK 11 OK
12 OK 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 IIK
141K 1.5
MK 1.6 IIK
1.71IK 1.8
MK 1.9 IIK
1.L10TIK 1.11
MK 1.12 TIK
1.13

J1.1J12.1 J12.2
JI2.3J13.1




3.13

VI3y4eHune JIeKIHOHHOTO MaTepraa,
JIOTIOTHUTENBHBIX JTUTEPATYPHBIX
HCTOYHHKOB, TECTHPOBAHHUE,
pedepuposanue. /Cp/

OK10K2
OK 3 OK 4
OK 50K 6
OK70K38
OK 90K 10
OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 IIK
14IIK 1.5
IK 1.6 TIK
1.71IK 1.8
IK 1.9 T[IK
1.LI0IIK 1.11
MK 1.12 TIK
1.13

J1.1J12.1 J12.2

J12.3J13.1

3.14

TIpaBuiia BBITOTHEHUST CEKPETHBIX PabOT
/Tema/

3.15

IpaBuiia BEIIOIHEHHS CEKPETHBIX PaboT.
/JIex/

0,5

OK10K2
OK3 OK 4
OK 50K 6
OK70K38
OK9OK 10
OK 11 OK
12 0K 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 IIK
14TIK 1.5
IK 1.6 IIK
1.71IK 1.8
IK 1.9 IIK
1.10IIK 1.11
MK 1.12 TIK
1.13

J1.1J12.1 J12.2

J12.3J13.1

3.16

OO0s3aHHOCTH COTPYIHUKOB
MPaBOOXPAHUTEILHBIX OPTaHOB O
00eCIIeYCHUIO peXXUMa CeKpeTHOCTH. /JIek/

0,5

OK10K2
OK30K4
OK 50K 6
OK70K38
OK9OK 10
OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 IIK
14TIK 1.5
MK 1.6 IIK
1.71IK 1.8
MK 1.9 IIK
1.L1I0IIK 1.11
MK 1.12 TIK
1.13

J1.1J12.1 J12.2
JI2.3J13.1




3.17 IIpakTudeckoe 3ausTue 25. 0,5 OK10K?2 |JI1.1J12.1 JI2.2
IIpaBuia BBIIONHEHUS CEKPETHBIX PabOT. OK 3 OK 4 J12.3J13.1
OO0s13aHHOCTH COTPYIHUKOB OK 50K 6
NIPaBOOXPAHUTENBHBIX OPraHOB 110 OK70K38
00€CTeYeHUI0 peXKUMa CEKPETHOCTH. OK 90K 10
OdopmieHne 10KyMeHTOB 110 pabore OK 11 OK
KOMHCCHH IO COOJIIOJICHUIO PeXKUMa 120K 13
CEKPETHOCTH Ha KOMIIBIOTEPAX. OK 14 IIK
Mp/ 1.1TIK 1.2

MK 1.3 TIK
141K 1.5
IK 1.6 TIK
1.71IK 1.8
IK 1.9 TIK
1.LI0TIK 1.11
MK 1.12 TIK
1.13

3.18 W3y4denne neKIMOHHOTO MaTepuana, 4 OK10K2 |JI1.1J12.1 JI2.2
JIOTIOTHUTEIBHBIX JTUTEPATYPHBIX OK3 0K 4 J12.3J13.1
HMCTOYHHUKOB, TECTUPOBAHHE, OK 50K 6
pedepuposanue. /Cp/ OK70K38

OK9OK 10
OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
MK 1.3 TIK
14TIK 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.LI0TIK 1.11
MK 1.12 TIK
1.13
Pa3nen 4. /le1onpon3BoACTBO B CCTEME
opranos MB/[ P®

4.1 HopmaruBHas 6a3a 1eonpou3BoICTBa B
OB/l PO /Tema/

4.2 N3yuenne neKIMOHHOTO MaTepHana, 5 OK1O0K?2 [JI1.1JI2.1 JI2.2
JIOTIOJTHUTENIBHBIX JIUTEPATYPHBIX OK 3 0K 4 JI2.3713.1
HWCTOYHUKOB, TECTUPOBAHUE, OK 50K 6
pedepuposanue. /Cp/ OK70K38

OK9OK 10
OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
MK 1.3 TIK
14TIK 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK

1.10TIK 1.11

MK 1.12 TIK

1.13
4.3 VYderHast JOKyMEHTAIMS U TTOPSI0K €€

Benenus. /Tema/




4.4 VY4eTHas JOKyMEHTAIMS U MOPS/IOK € 0,5 | OK1O0K2 [JI1.1J12.1 JI2.2
BEJICHUSI. OK30K4 JI2.3J13.1
CBejieHus, moiexanie 00s3aTeIbHOMY OK 50K 6
3aHECEHUIO B YUETHBIE JOKYMEHTBI U X OK 70K38
3Ha4YeHHUE 1151 00CCIICYCHUS MTPAB U 3aIUThI OK9 0K 10
HMHTEPECOB IPaXklaH, OpPraHU3alMii 1 HHBIX OK 11 OK
nul. YdeTHasi JOKyMEHTAIUs U OTYETHOCTD 12 OK 13
CIEeICTBEHHBIX NoApasaenenuit MBJl PO OK 14 IIK
(oTnmenax, OTAENCHUAX JO3HAHHUSA). 1.1TIK 1.2
CocraBjeHHE OTBETOB Ha ITUCbMa IPaX/iaH; IIK 1.3 TIK
aHaJIU3 mHceM U 0(hOpMIICHHE CIPABOK O 14TIK 1.5
ero pesynbratax. Odopmienue TIK 1.6 TIK
JIOKyMEHTOB Ha KOMITHIOTEPAX. 1.7TIK 1.8
Mp/ TIIK 1.9 TIK

1.1I0TIK 1.11
TIK 1.12 TIK
1.13

4.5 W3yueHue NeKIMOHHOrO MaTepuala, 9 OK10K2 |JI1.1J12.1 JI2.2
JTOTIOTHUTENBHBIX JTUTEPATYPHBIX OK3 0K 4 J12.3J13.1
HCTOYHHUKOB, TECTHPOBAHHUE, OK 50K 6
pedepuposanue. /Cp/ OK70K38

OK9 OK 10
OK 11 OK
12 OK 13
OK 14 TIK
1.LI1TIK 1.2
MK 1.3 TIK
141K 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 1IK
1.L10TIK 1.11
TIK 1.12 TIK
1.13

4.6 IMpoueccyanbHas JOKYMEHTALUS O
YTOJIOBHBIM JIeJIaM U TOPSJIOK ee 000poTa
/Tema/

4.7 W3yueHune JIEeKIIMOHHOTO MaTeprala, 9 OK1O0K?2 [JI1.1J12.1 J12.2
JIOHOJIHUTENBHBIX JINTEPATyPHBIX OK 3 OK 4 J12.3J13.1
HWCTOYHUKOB, TECTUPOBAHUE, OK 50K 6
pedepupoanue. /Cp/ OK70K38

OK9 OK 10
OK 11 OK
12 OK 13
OK 14 TIK
1.I1TIK 1.2
MK 1.3 TIK
14TIK 1.5
TIK 1.6 TIK
1.71IK 1.8
MK 1.9TIK

1.LI0TIK 1.11

MK 1.12 TIK

1.13
4.8 JIOKyMeHTaIIMOHHBII 000POT B OTIEIBLHBIX

ciyxx6ax OBJ] P® /Tema/




4.9

JIOKyMeHTaIIMOHHBII 000POT B OTIEIBLHBIX 0,5 | OK1O0K?2 (J1.1J12.1 JI2.2
ciyx6ax OB/ P®: ATIC TNB/], OK3 0K 4
MACIIOPTHO-BHU30BO# CITyXOBbl, OK 50K 6
pa3pelUTeNbHbIX OPTaHoB U T. . OK70K38
CocrasieHue 00pa3loB JOKYMEHTAIUN OK9 0K 10
oTaenbHbIX ciry:xk0 OB/I. OK 11 OK
Mp/ 120K 13
OK 14 TIK
1.1TIK 1.2
MK 1.3 TIK
14TIK 1.5
TIK 1.6 TIK
1.71IK 1.8
MK 1.9 1IK
1.LI0TIK 1.11
MK 1.12 TIK
1.13

4.10 W3yueHue NeKIMOHHOrO MaTepuala, 4 OK10K2 |JI1.1JI2.1 JI2.2
HOPMAaTUBHO-TIPaBOBOH 0a3bl, OK3 0K 4
JIOTIOJTHUTENBHBIX JIUTEPATYPHBIX OK50K 6
HCTOYHUKOB, TECTUPOBAHUE, OK70K8
pedepupoanue. /Cp/ OK90K 10

OK 11 OK
120K 13
OK 14 TIK
1.L1TIK 1.2
MK 1.3 TIK
14TIK 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.LI0TIK 1.11
MK 1.12 TIK
1.13

411 JlokyMeHTa1Ms B 3KCIIEPTHBIX
noapasaenenusx OB/I. /Tema/

412 Bunbl y4eTHBIX JOKyMEHTOB, IOPSIIOK UX 0,5 OK 10K2 |JI1.1J12.1 JI2.2
BepeHus. O0A3aTeIBLHOCTD OK 3 OK 4
MIPEIOCTABIICHUS CBEACHUH 110 3alpocam OK 50K 6
oTAenbHBIX Jiui. [Topsnok oOpameHus B OK70K3&
sKcnepTHble noapasaenenus npu OB/l OK90K 10
Mp/ OK 11 OK

120K 13
OK 14 ITIK
1.LITIK 1.2
IK 1.3 TIK
14TIK 1.5
IK 1.6 TIK
1.71IK 1.8
IK 1.9 TIK

1.1I0MIK 1.11
MK 1.12 TIK

1.13




4.13

VI3y4eHune JIeKIHOHHOTO MaTepraa,
JOTIOJTHUTENBHBIX JTUTEPATyPHBIX
HCTOYHHKOB, TECTHPOBAHHUE,
pedepuposanue. /Cp/

OK10K2
OK30K4
OK 50K 6
OK70K38
OK 90K 10
OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 TIK
14IIK 1.5
IK 1.6 IIK
1.71IK 1.8
MK 1.9 IIK
1.LI0IIK 1.11
MK 1.12 TIK
1.13

J1.1J12.1 J12.2
J12.3J13.1

Pa3zpnen 5. [lesionpousBoacTso B
(enepanbHBIX cyaax

51

JlenonpousBoAcTBO B (heiepallbHbIX Cy1ax
o6me#t ropucaukiun /Tema/

5.2

V3y4eHue JIeKIHOHHOTO MaTepraa,
JIOTIOJTHUTENIBHBIX JTUTEPATyPHBIX
HCTOYHHKOB, TECTHPOBAHUE,
pedepupoBanue. /Cp/

OK10K2
OK3 0K 4
OK50K6
OK70K38
OK 90K 10
OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 IIK
14IIK 1.5
MK 1.6 IIK
1.71IK 1.8
MK 1.9 IIK
1.L1I0IIK 1.11
MK 1.12 TIK
1.13

J1.1J12.1 J12.2
J12.3J13.1

53

IIpaBuna perucrpanuu BXOAsIEH 1
ucxopdmeil JokyMmenranuu B cynax /Tema/

54

IIpaBuna peructpanuu BXoAsmei u
UCXOAdIIEed JOKyMEHTalluy B cyiaX. YueT
7 MHAEKCANUs YTOJIOBHBIX, TPAXKIAHCKUX
Jel1, Aen 00 aAMUHUCTPATUBHBIX
MIPaBOHAPYIICHHUSX U JPYTHX MaTepHAJIOB.
Mp/

0,5

OK10K2
OK3 0K 4
OK 50K 6
OK70K8
OK 90K 10
OK 11 OK
120K 13
OK 14 IIK
11IIK 1.2
IK 1.3 TIK
14IIK 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.L1I0IIK 1.11
MK 1.12 IIK
1.13

J1.1J12.1 J12.2
J12.3]13.1




55

V3y4eHue IeKIMOHHOTO MaTepuana,
JIOTIOJTHUTENBHBIX JTUTEPaTypPHBIX
HCTOYHHUKOB, TECTHPOBAHHE,
pedepuposanue. /Cp/

OK1O0K2 |JI1.1JI12.1 JI2.2
OK 3 OK 4 J12.3J13.1
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK

120K 13

OK 14 IIK
1.1TIK 1.2

IIK 1.3 IIK
14IIK 1.5
IIK 1.6 TIK
1.7IIK 1.8
K 1.9 TIK
1.I0IIK 1.11
IIK 1.12 TIK
1.13

5.6

IporteccyanbHble JOKYMEHTBI: TIOHATHE,
BHU/IBI, TOPSIOK UX oOpamienus /Tema/

5.7

IMopsaoK 1enonponu3BoACTBA MIPU
NPHHATHH CyIbCH PEIICHHUS O HA3HAYCHUH
CyJeOHOTO 3aceIaHus IO YTOJIOBHOMY
neny. OdopmieHne rpaXkIaHCKUX el Ha
CTaJIMM MPUHSTUS U HA3HAYCHUS UX K
CylieOHOMY PacCMOTPEHHUIO.

Mp/

0,5

OK1O0K2 |JI1.1JI2.1 JI2.2
OK 3 OK 4 J12.3J13.1
OK 50K 6
OK70K38
OK9 OK 10
OK 11 OK
12 0K 13
OK 14 IIK
1.LITIK 1.2
IIK 1.3 IIK
141IK 1.5
IIK 1.6 IIK
1.71IK 1.8
IIK 1.9 IIK
1.10TIK 1.11
IIK 1.12 TIK
1.13

5.8

W3ydeHue JIEKIIMOHHOTO MaTepurana,
JIOIIOJIHUTELHBIX JIUTEPATYPHBIX
WCTOYHHKOB, TECTUPOBAHUE,
pedepuponanue. /Cp/

OK1O0K2 |JI1.1JI2.1 JI2.2
OK30K4 JI2.3J13.1

OK 50K 6
OK70K3&
OK 9 OK 10
OK 11 OK
12 OK 13
OK 14 IIK
1.LITIK 1.2
IIK 1.3 IIK
141IK 1.5
IIK 1.6 IIK
1.71IK 1.8
IIK 1.9 IIK
1.10IIK 1.11
IIK 1.12 TIK
1.13

5.9

O(l)OpMJ'IeHI/Ie YTOJIOBHBIX U I'PAXXKAAHCKUX

eIt ociie ux paceMorpenus /Tema/




5.10 [Ipuem 1 yuyet KacCallMOHHBIX, YaCTHBIX OK1O0OK?2 |J]1.1J12.1 JI12.2
)Kaj100, a TakKe JCI ¢ ale/UISIIHOHHBIMU OK 3 OK 4 JI2.3J13.1
XKanobaMu ¥ MPeCTaBICHUSIMH B OK 50K 6
paiioHHbIX cynax. OOparueHue cyeOHbIX OK70K38
pemiennii k ucnoiaaenuro. [opsoox OK9 0K 10
XpaHeHus1, 0TO0pa U ClIaul B apXUB OK 11 OK
JIOKYMEHTOB (heiepaibHbIX CYOB. 120K 13
[TpaBuna oopmiieHus aen Uit CAavu ux B OK 14 IIK
apXUuB. 1.1TIK 1.2
Mp/ MK 1.3 IIK

14TIK 1.5
MK 1.6 TIK
1.7TIK 1.8
MK 1.9TIK
1.LI0TIK 1.11
IK 1.12 TIK
1.13

511 W3yueHue IeKHMOHHOTO MaTepuaa, OK1O0K2 |J1.1J12.1 JI12.2
JTOTIOTHUTEIHHBIX JTUTEPATYPHBIX OK30K4 JI2.3J13.1
UCTOYHHMKOB, TECTUPOBAHHUE, OK 50K 6
pedepuposanue. /Cp/ OK70K8

OK9OK 10
OK 11 OK
120K 13
OK 14 TIK
1.1TIK 1.2
K 1.3 IIK
14TIK 1.5
K 1.6 IIK
1.71IK 1.8
MK 1.9 IIK
1.LI0TIK 1.11
IK 1.12 TIK
1.13

5.12 CpOKH pacCMOTPEHHS U Pa3perIeHus
obpartenuii rpaxkaan B cyn /Tema/

5.13 N3ydenne neKIMOHHOrO MaTepuana, OK1O0OK?2 |JI1.1J12.1 J12.2
JIOTIOJTHUTENIBHBIX JIUTEPATYPHBIX OK3 0K 4 JI2.3713.1
HCTOYHUKOB, TECTUPOBAHHE, OK 50K 6
pedepupoanue. /Cp/ OK70K8

OK 90K 10
OK 11 OK
12 OK 13
OK 14 IIK
1.1TIK 1.2
MK 1.3 TIK
141K 1.5
MK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.I0TIK 1.11
K 1.12 TIK
1.13
Paznen 6. /le1onpon3BoacTBO B OpraHax
MPOKYpPATypbI
6.1 JlokyMeHTalbHOE 0 opMIIeHHE

JIeSITeIbHOCTH IPOKYpopoB /Tema/




6.2

JlokyMeHTanbHOE 0(hOpMIICHHE
JIeSITEILHOCTH MPOKYPOPOB: BUABI U
MOPS/I0K OOPAICHHUS TOKYMCHTOB.
HomeHkiaTypa el B MpoKypaType.
OdopmiieHrE TOKyMEHTOB Ha
KOMITBIOTEpAX.

Mp/

OK10K2
OK 3 OK 4
OK 50K 6
OK 70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
IIK 1.3 11K
14IIK 1.5
IIK 1.6 TIK
1.71IIK 1.8
K 1.9 TIK
1.L10IIK 1.11
IIK 1.12 TIK
1.13

J1.1J12.1 J12.2
J12.3J13.1

6.3

W3yueHue NeKIMOHHOrO MaTepuala,
JIONOJIHUTENIBHBIX JINTEPATyPHBIX
HUCTOYHUKOB, TCCTUPOBAHUE,
pedepupoBaHue, TakKe U3yUCHUE
HOPMAaTHUBHO-TIpaBOBOii 6a3bl. /Cp/

OK10K2
OK 3 OK 4
OK50K 6
OK 70K 38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
IIK 1.3 IIK
14IIK 1.5
IIK 1.6 IIK
1.71IK 1.8
IIK 1.9 TIK
1.L10IIK 1.11
K 1.12 TIK
1.13

JI1.1J12.1 J12.2
J12.3J13.1

6.4

BC}ICHI/IC JOKYMEHTAIU B CJICACTBCHHBIX

otaenax /Tema/

6.5

W3ydeHue JIEKIIMOHHOTO MaTepurana,
JIOIIOJIHUTEILHBIX JTUTEPATYPHBIX
WCTOYHHKOB, TECTUPOBAHUE,
pedepuponanue. /Cp/

OK10K2
OK30K4
OK 50K 6
OK70K38&
OK 9 OK 10
OK 11 OK
12 OK 13
OK 14 IIK
1.LITIK 1.2
IIK 1.3 IIK
141IK 1.5
IIK 1.6 IIK
1.71IK 1.8
IIK 1.9 IIK
1.L10IIK 1.11
IIK 1.12 TIK
1.13

J1.1J12.1 J12.2
JI2.3J13.1

6.6

[Iponeccyanbubie nokymMeHTs /Tema/




6.7

OTYeTHOCTH cieoBaTeNell 0 pe3yabTaTax
paboThI IO PACKPBITHIO NPECTYIUICHUN U UX
paccienoBanuo. Hampasnenue
YTOJIOBHBIX JIeN B CyZ: 00s13aTenbHast
CONPOBOIUTENbHAS JOKYMEHTALHS.
AndaBuTHBIE U BEZIOMCTBEHHbIE YUETHbIC
KapTo4yky. CTaTHCTHYECKHE KapTOUKH.
Mp/

OK10K?2
OK 3 OK 4
OK 50K 6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
IIK 1.3 IIK
14IIK 1.5
IIK 1.6 TIK
1.7IIK 1.8
K 1.9 TIK
1.I0IIK 1.11
IIK 1.12 TIK
1.13

J1.1J12.1 J12.2

J12.3J13.1

6.8

W3yueHue 1eKIIMOHHOrO MaTepuaia,
JIONOJIHUTEIBHBIX JINTEPATyPHBIX
HUCTOYHUKOB, TCCTUPOBAHUC,
pedepuposanue. /Cp/

OK10K2
OK 3 OK 4
OK50K 6
OK 70K 38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 IIK
1.1TIK 1.2
IIK 1.3 IIK
14IIK 1.5
IIK 1.6 IIK
1.71IK 1.8
IIK 1.9 TIK
1.10IIK 1.11
K 1.12 TIK
1.13

JI1.1J12.1 J12.2

J12.3J13.1

6.9

TTopsiI0K MOTyYIEH s YTOTOBHBIX JIEIT
/Tema/

6.10

W3ydeHue JIEKIIMOHHOTO MaTepuana,
JIOIIOJIHUTEILHBIX JTUTEPATYPHBIX
WCTOYHHKOB, TECTUPOBAHUE,
pedepupoanue. /Cp/

OK10K2
OK30K4
OK 50K 6
OK70K3&
OK 9 OK 10
OK 11 OK
12 OK 13
OK 14 IIK
1.LITIK 1.2
IIK 1.3 IIK
141IK 1.5
IIK 1.6 IIK
1.71IK 1.8
IIK 1.9 IIK
1.10IIK 1.11
IIK 1.12 TIK
1.13

J1.1J12.1 J12.2
JI2.3J13.1

6.11

BezeHne TOKyMEHTaIMU IPOKYPOpaMU
/Tema/




6.12 W3yueHue JIeKIMOHHOTO MaTepurala, 4 9 OK 10K2 |JI1.1J12.1 J12.2
JIOTIOJTHUTENBHBIX JIUTEPATyPHBIX OK 3 OK 4 J12.3J13.1
HWCTOYHUKOB, TECTUPOBAHUE, OK 50K 6
pedepuposanue. /Cp/ OK70K38
OK9OK 10
OK 11 OK
12 OK 13
OK 14 TIK
1.LI1TIK 1.2
K 1.3 TIK
14TIK 1.5
IIK 1.6 TIK
1.71IK 1.8
K 1.9 TIK
1.LI0TK 1.11
TIK 1.12 TIK
1.13

6.13 /Ox3amen/ 4 OK10OK2 |JI1.1J12.1 J12.2
OK 3 OK 4 J12.3]13.1
OK50K6
OK70K38
OK 9 OK 10
OK 11 OK
120K 13
OK 14 TIK
1.L1TIK 1.2
K 1.3 TIK
14IIK 1.5
IIK 1.6 TIK
1.71IK 1.8
MK 1.9 TIK
1.LI0IIK 1.11
K 1.12 TIK
1.13

5. ®OHJ OHEHOYHBIX CPEJACTB

5.1. KoHTpoJbHBIe BOPOCHI U 3aIaHUS

KontposbHas paboTta (TecTupoBaHHE)
TumoBbie KOHTPOJIBHBIE 33AaHUS IS OUCHKN YMEHHH, 3HAHUH, PAKTHIECKOTO OITBITa, KOMIETEHIIUI:

3anmanue 1

1. OdopmieHne peKBU3UTOB OCYIIECTBISIETCS HA OCHOBAHHH:
+1. TOCTog;

2. IpHKa3a 1o JeJIONPOU3BOICTBY;

3. MHCTPYKLHUY;

4. akra.

2. KoHTpoIs Hax UCIIOIB30BaHUEM TOKYMEHTOB OCYIIECTBIISET:
1. Xo3slicTBEHHas CiTy)0a;

+2. pyKOBOINTEIH OPTraHN3alNY;

3. rpymmna no IelI0npou3BOACTBY;

4. OTBETCTBEHHBII COTPYIHHK 32 KOHTPOJIb.

3. 3anuch 00 YBOJBHEHUH B TPYIOBOM KHIDKKE paOOTHHKA JIeNaeTcs Ha OCHOBAHUU:
1. MMCbMEHHOT O 3asIBJICHHUS;

2. yCTHOTO 3asIBIICHUS;

3. mpuKasa 1o JMYHOMY COCTaBY;

+4. pacTiopspKeHUS] PyKOBOIUTEIIS.

4. IlepeBoa pabOTHHKA Ha APYTYIO pabOTy OCYILECTBIISICTCS HA OCHOBAHHU:
1. akra;

2. IPOTOKOIIA;

+3. mpuKasa o mepeBose;




4. npukasa 00 yBOJbHECHHH.

5. KakoBb! o0mue npasuiia 0GopMIeHUs JOKYMEHTOB?
+1. TpeboBanus kK 0POPMIICHNIO PEKBH3UTOB JOKYMEHTOB.
2. Ucnonp3oBanue 0J1aHKOB JOKYMEHTOB.

3. [IpousBombHOE OPOpPMIIEHHE TOKYMEHTOB.

4. Ucnonb3oBaHKUE CTaHAAPTOB.

6. IIpu yBonIbHEHNH PAOOTHUKA U3AACTCS:

1. mpHKa3 10 OCHOBHOH JIEATEIbHOCTY OpraHU3allly;
2. pacnopsiKeHHe;

3. IOKJIaJHAas 3aIlHCKa;

+4. mpuKa3 1o JMYHOMY COCTaBYy

7. JIOKyMEHT yTBEPKAAETC:

+1. NOJKHOCTHBIM JIMLIOM;

2. cTIelMaJIbHO U3JJaHHBIM JOKYMEHTOM (IIOCTaHOBJICHUEM, IPUKA30M, IPOTOKOJIOM U T.1.);
3. 3asIBJICHHUEM;

4. HHCTPYKLIUEH.

. K opranmnszannoHHo-pacnopsiiuTeIbHbIM JJOKYMEHTaM OTHOCSTCS:
. TIpUIKa3;

. peleHue;

. CTIpaBKa;

. TeJlerpaMMa;

+5. ycras.
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9. IIpu cocTaBieHNH JETIOBOTO MUCbMa 3ar0JIOBOK JJOJDKEH OTPaXKaTh:
+1. ocHOBHOI1 BoTIpOC;
2. BCe BONPOCHI, 3a(h)MKCHPOBAHHBIE B IMCHME;

10. PekBH3HT «CIpaBOYHBIEC JaHHBIC 00 OpraHU3al[1» YKa3bIBACTCS:
1. mocie noanucu pyKoBOAUTENS OpraHU3aLuy;

+2. mocie HaMMEHOBAaHMS OpraHU3alUy (aBTOPa JOKyMEHTa);

3. B 3ar0JIOBKE JIOKyMEHTa;

4. B TEKCTE I0KyMEHTa

Bomnpoc 11. B ycrase opranuzamnuu oTpaxaercs:

+1. AesATeNbHOCTb OpPraHu3aLuHy;

2. B3aUMOJICUCTBHE C IPYTMMH OPraHU3alUsIMU U FpakJaHaMH;

3. npaBa 1 003aHHOCTH B OIPe/IeNICHHON chepe rocyAapCTBEHHOM MU X035ICTBEHHOM JIESITEIbHOCTY;
4. mTaTHHIM cOCTaB COTPYIAHUKOB, UX JOJKHOCTH U OKJIA[.

Bomnpoc 12. K cnipaBoyHO-MH()OpMALIMOHHBIM IOKYMEHTAaM OTHOCSITCS:
1. npukas;

2. aKT;

+3. noKJanHas 3aIucKa,

4. ycTas,

5. HHCTPYKUHUA.

Bamanue 2

1. [ToBOTOM U151 COCTABJICHHUS aKTa MOXKET OBITh:
+1. TMKBUIALNS YUPEKICHUS;

2. mpueM-nepenada MaTepruaIbHBIX [IEHHOCTEH;
3. npueM 00OBEKTOB,

4. coKpallleHHe [ITaTa;

5. mepeBoj COTPYAHUKOB Ha JIpyryto padory.

2. IleuaTp OopraHu3aly CTaBUTCS HA MUChMaX:
+1. rapaHTUHHBIX;

2. mpUrialeHusx;

3. peKIaMHBIX;

4. COIpOBOJUTENbHBIX.

3. Ha kakux JOKYMEHTax He CTABUTHCS HA3BAHUE €ro BUA!
. TIpHKa3;

TOKTATHAG RATIUCKA "
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+3. MUCHMO;
4. peuienue;
5. MHCTPYKITUS;

4. Yto npuaaeT JOKYMEHTY IOPHIHYECKYIO CHITY:
1. moanuce;

2 meyarh;

3. 3aroJI0BOK;

4. pe3onronusi.

5. CocraB IUYHBIX J€]1 IEPCOHANA YUPEXKAECHUH, TPEANPUATHHA, OpraHu3aLuii:
1 muceMo; 2. 3asBJICHUE;

+3. KOHTpPAKT;

4. 00BSCHUTENbHAS 3aIHCKA;

5. TenerpaMma.

6. Kak ohopmitsitoTcs 1aThl B JOKyMEHTAX:
1. TpuALATH IEpBOE Masi IBE ThICS4H MepBbIid ro; 2. 31 mas 2001;
3.31. V. 2001; 4.31.05.2001; 5.2001.05.31.

7. Ha kakue TOKyMEHTBI CTABUTCS [eYaTh:
1. 0OBSICHUTENBHAS 3aITHCKA;

2. MMCHMO-TIPUTIIAIICHHUE;

+3. akT;

4. cMeTa pacxo/ioB;

5. MUCBMO TapaHTHITHOE.

8. Kakne 1okyMeHTBI IOuIeKaT YTBEPKICHHIO:
1. oTUETHI;

2. INChbMa,;

+3. UHCTPYKIUH;

4. pacIieHKH Ha TIPOU3BOICTBO;

5. mpHKa3sbl;

. Ompeniennte pacronioxenue pekBusuta «[IpunokeHne» B MUCHME:
. B 3aTrOJIOBKE;

. TIOCJIe TIOIMUCH PYKOBOAUTENS OPTaHU3aIINH;

. TIOCJTe ajipecara,;

. TIOCJIE TEKCTa,;

. TIepe]] TEKCTOM.
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10. Kakue cymiecTByIOT CTEIIEHH CEKPETHOCTH:

1. O4CHB CEKPETHO;

2. COBEPILICHHO CEKPETHO;

3. HECEKPETHO;

4. 1151 IOJIB30BaHMUS Ha CITyKOe;

+5. 0c000¥ BaXXHOCTH; COBEPIICHHO CEKPETHEIC; CEKPETHEIE.

11. KakoB nops10K MPUCBOCHUS JOKyMEHTaM Tpr(a CeKPETHOCTH:

1. Cy6'BeKTI/IBHOC MHEHHE O CTCTICHU CCKPETHOCTH,

2. IEpHOIMYHOCTH MTEPECMOTpPa CTEIIEHH CEKPETHOCTH;

3. cobmoaeHue TpeOOBaHM IPU ONPEACTICHUH CEKPETHOCTH JJOKYMEHTA,
4. XOJINIEKTUBHOE MHEHHE O CTEIIEHH CEKPETHOCTH.

12. OT™MeTka 06 MCTIOTHEHUH JOKYMEHTA M HAMPaBIEHUIX €ro B €TI0 PACIIOIararoTCs:
+1. Ha IEPBOM JIUCTE JJOKyMEHTA CJIeBa BHU3Y;

2. Ha MOCJIeTHEM JIUCTE JOKYMEHTa Ha 000poTe;

3. Ha IEPBOM JIUCTE JOKYMEHTA IIOCJIE PE30JIIOLHH;

Bomnpocs! 111 TOATOTOBKY K 9K3MEHY:

. [lonsitue, uemnw, 3a1a4n 1eIONPON3BOICTBA.

. Bugp! nenonpousBoncTsa.

. AIMMHUCTpAaTHBHOE JIeJIONPON3BOJICTBO: TIOHATHE, HA3HAYCHHE.

. CnpaBo4HO — MH(GOPMALIMOHHOE JETIONPOU3BOCTBO: IOHATHE, HA3HAYECHHE.
. KanpoBoe nenonpon3BoacTBO: MOHATHE, HA3HAYECHHE.

. IIpaBoBOe€ perynupoBaHue AeIONPOU3BOJICTBA.

.T'OCT P 6.30-2003: na3zHauenue, chepa ACHCTBHUS.

TToHsTue TOKVMEHTA. €0 OCHOBHBIE XADAKTEDUCTUKH.
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9. Knaccuduxanus 10KyMEHTOB.

10. Knaccuduxanus 10KyMEHTOB 110 COAEPKAHUIO.

11. CocraB peKBU3UTOB IOKyMEHTOB.

12. CoctaBbTe 00pa3el JIF0O0ro OpraHu3alliOHHO — PACHIOPSAUTENBHOIO JOKYMEHTA.

13. OuennTe NpaBUIBHOCTH IPEICTABICHHOIO JOKYMEHTa C TOUKHU 3PSHUS HAUTMYUS 00513aTENIbHBIX PEKBU3UTOB (OyIeT BBIIAaH Ha
9K3aMeHe)

14. TpeboBanus Kk 0pOpPMIICHHIO PEKBU3UTOB JIOKYMEHTOB.

15. TpeGoBaHus K Gi1aHKaM JOKyMEHTOB.

16. TlonsiTHE HOMEHKIATYPHI TOKyMEHTOB.

17. HazHaueHre HOMEHKJIATYPBI JIEI.

18. Tlopsmok cocTaBiIeHUs M YyTBEP)KACHUS HOMEHKIIATyphI A€l

19. OcHOBHBIE 3Talbl YTBEPKICHU HOMEHKIIATYPbI €Il

20. [TonaTHe TOCYIAPCTBEHHOW TaHBI.

21. Otnuyus rocyJapcTBEHHOM TaliHbI OT UHBIX BUJIOB TaliH.

22. 3akoHonmatenbeTBO Poccuiickoit denepariii 0 TocyJapCTBEHHON TaifHe.

23. CreneHu CEeKpeTHOCTU CBEJICHUH, COCTABIIAIONINX IOCy 1apCTBEHHYIO TaliHy.

24. TlepeyeHb CBeIeHUH, COCTABIIIONINX IOCYIapCTBEHHYIO TailHy.

25. IlpyHUIUIIBEI OTHECEHUS CBEIEHUH K TOCY1apCTBEHHOM TaiiHe.

26. CBeneHus, He NOJUIEKAIINE 3aCEKPEUNBAHUIO.

27. Tpud «Ocoboit BaKHOCTHY.

28. I'pud «CoBepIiieHHO CEKPETHOY.

29. I'pu¢ «CexpeTHO».

30. Iopsimox oTHECEHUS CBeIEHUH K TOCYJapCTBEHHOU TaifHe.

31. [lopsnok 3acekpeunBaHus CBEIEHUHM U UX HOCUTEIEH.

32. PexkBU3UTHI HOCUTENEH CBEICHUH, COCTABIIAIONINX TOCYIaPCTBEHHYO TaifHYy.

33. Ilopsimok pacceKpeurBaHUS CBECHHM.

34. VcnonHeHue 3apocoB O pacCEKPEeUUBAHUY CBEJEHUM, COCTaBISIONIMX FOCYIapCTBEHHYIO TalHY.

35. PacniopspkeHue CBeICHUSIMHU, COCTABIISIOIIUNMH TOCYJAPCTBEHHYIO TalHy.

36. 3amura rocy1apcTBEHHOI TalHbI.

37. Ilopsimok AOCTyTa K TOCYIapCTBEHHOM TaiHe.

38. OcHOBaHus Ui 0TKa3a JOJLKHOCTHOMY JIUILY WIIU IpaskaHUHY B JOIIyCKe K TOCYJapCTBEHHOH TaiiHe.
39. Ilpekpamienune A0MycKa K TOCYIapCTBEHHOH TaliHE.

40. OrpanuyeHus OpaB JOJDKHOCTHOTO JIUIA, JOIMYIEHHOIO K FOCY1apCTBEHHON TaliHe.

41. Opranu3amnus I0CTyma J0JDKHOCTHOTO JIMIIA K CBEJIEHHUSIM, COCTABIISIONINM TOCYJapCTBEHHYIO TalfHy.
42. VronoBHas OTBETCTBEHHOCTD 3a HapyIIeHUE 3aKOHOAATEIbCTBA O T'OCYIapCTBEHHOH TaiiHe.

43. I'ocymapcTBeHHast H3MEHA: COCTAB MPECTYIUICHHUS.

44. OtnuyMe MNUOHAXKa OT BbLIAUU FOCYAAPCTBEHHOI! TalHBI.

45. Pasrmamenne rocy1JapcTBEHHON TallHBI: COCTAB MPECTYILUICHUSI.

46. He3akoHHOE MOJIy4€HHE CBEICHUM, COCTABIAIOIIUX TOCYJAPCTBEHHYIO TaliHy: COCTaB NPECTYILICHUS.
47. YTpaTa TOKyMEHTOB, COAEPKAIINX TOCYIaPCTBEHHYIO TaHY: COCTAB MPECTYIUICHHUS.

48. AqMHUHUCTpaTHBHAS OTBETCTBEHHOCTH 32 HapyIlIEHHE 3aKOHO/IATENILCTBA O TOCYAaPCTBEHHOH TaiiHe.
49. CyObeKThl aIMUHUCTPATHBHBIX IPABOHAPYIIEHUH B cepe HapyIeHHUs 3aKOHOJaTeNIbCTBA O TOCYIapCTBEHHOM TaliHe.
50. KonTpons 3a obecrieyeHneM 3alUThl TOCYJapCTBEHHON TaHBI.

5.2. Tembl NUCbMEHHBIX PadoT

IMprMepHas TemaTka ped)epaTHBHBIX padOT 00yJaIONIHXCs

1. Hcropus passutus aenonpoussozctsa B Poccun

2. Cnenmduka 1e10BOTO CTHUIIS MHUCHMA.

3. DOrtuker B ciy>keOHOM Hepernucke.

4. IIpoxoxaeHUE U IOPSA0K UCIIOIHEHHS BXOJAIMX JOKYMEHTOB.

5. Tlopsnok NpoXoXKAECHHUS UCXOISAIIUX JOKYMEHTOB.

6. Ilopsnok NpOXOKAEHUS BHYTPEHHHUX JOKYMEHTOB.

7. IIpaBoBasi OTBETCTBEHHOCTH I'PaXkJlaH 3a MOCATATEIbCTBO HA TOCYAAPCTBEHHBIE CEKPETHI

8. Tlopsmok mpoBeneHNs CIyKeOHBIX pacclieJOBAaHHHN 10 (haKTaM PasTIIAIICHUS CEKPETHBIX CBEICHUIH
9. Buzpl npaBoBOH  OTBETCTBEHHOCTH IpaXK[JaH 3a  MOCATaTEILCTBO Ha TOCYIAapCTBEHHBIE CEKPETHI
10. IlpaBuna ynakoBKH CEKPETHBIX JOKYMEHTOB B IIaKET JJIS OTIIPABKHU.

11. 3ampersl, CBSI3aHHBIC C TPOBEICHHEM CEKPETHBIX paboT.

12.  OdopmieHue CEKPETHBIX JOKYMEHTOB.

13. Ilopsmok NONyyYeHUs! CEKPETHBIX JOKYMEHTOB B PEKUMHO-CEKPETHOM I1OJIPa3ACIEHHN.

14. JlocTaBKa CEKPETHBIX JOKYMEHTOB.

15. TIOHATHA «PEXHUM CEKPETHOCTHY, «CEKPETHBIE pabOTHD.

5.3. ®oH1 OLIEHOYHBIX CPEACTB

Paznen 1. JlokymMeHTUpOBaHUE

Tema 1.1. TloHsiTHE O JOKYMEHTAX U CIOCO0AX TOKYMEHTUPOBAHUSI.

VYceTHBIl onpoc.

Bomnpoc ans codbecenoBanusi.

1. Ionsatue «gokyMeHT». MH(opManus u 10KyMeHT.

2. Knaccudukarys JOKyMEeHTOB 110 BULY 0(OPMIIEHHS, 110 COAEPKaHuIo, To Gopme, 110 IPOUCXOKICHUIO, TI0 CPEACTBAM




¢buKkcaum, 1o cpokaM XpaHEHHS.
3. MarepuainbHble HOCUTEIH HH(OPMALIUY.

Tema 1.2. Opranu3amus 1e10MpPON3BOACTBA.

VYerHbll onpoc.

Bompoc mmst cobecenoBaHuSL.

1. I[ToHATHE «JOKYMEHTUPOBAHUS.

2. OcHOBHBIE CIIOCOOBI IOKYMEHTHPOBAHUSL.

3. OcHOBHBIE COBPEMEHHBIC TEXHOIOTHHU, IPAIMEHSIEMBIE TIPH OPTaHU3AIIN PAOOTHI C JOKyMEHTAMH B yUPEKICHHN.

Tema 1.3. Cucremsl fokyMeHTauuu. YHupukanus u CTannapTusanus J0KyMEHTOB. ['0cyJapcTBEHHBIC CHCTEMBI
JOKYMEHTalHOHHOTO 00ECTICUCHNS YIIPABICHHUS.

VYeTHbIl onpoc.

Bompoc mmst cobecenoBaHuSL.

1. Yauduxanus u cranaapTu3anus - Kak OCHOBHBIE HaIlPaBJIEHHS COBEPILICHCTBOBAHUS JOKYMEHTOB U JOKYMEHTALHIOHHOTO
obecTieueHNs yIpaBIeHHS.

2. IlepedyeHb OCHOBHBIX TOCYJAPCTBEHHBIX CTAaHJAPTOB Ha YHU(HUIUPOBAHHBIE CUCTEMbI JOKYMEHTAllUK: OPraHU3aIllMOHHO -
pacTopsanTeNbHasi, OTYCTHO-CTATUCTHIECKast, (PIHAHCOBAS.

Tema 1.4. ITonsTue pexBU3UTA, hopMyIsIpa — 00pasia, 6manka. OdopMiIeHHe OCHOBHBIX PEKBU3UTOB HA JOKYMEHTAX.
VYeTHbIl onpoc.

Bompoc mmst cobecenoBaHuSL.

TpeboBaHus K 0YOPMIICHUIO JOKYMEHTOB.

Dopmymsip obpazer; OP/I.

IMpaBuna odopmieHUs peKBU3UTOB, perinameHTHpoBaHHbIX I OCToMm.

IonsTue «OnaHK JOKyMEHTay.

Bunpl 61aHK0B: 001IMi O1aHK, OJJaHK KOHKPETHOTO BHJa JOKYMEHTA, JOKHOCTHOH OJIaHK.

CocrapieHUe PEKBU3UTOB Ha JOKYMEHTAX: aBTOP, aipecar, 3ar0JIOBOK K TEKCTY U TEKCT JOKyMEHTAa; IOJINUCh, YTBEPKIECHHUE U
COTJIaCOBaHME JOKYMEHTa, KOHCTPYHUPOBaHHE OJIAHKOB OpraHU3AIMH 1 yUPEKACHUH.

Tema 1.5. TlpaBuna oopMIICHHS OCHOBHBIX BHIOB OPTaHH3AIIMOHHO—PACIIOPSIAUTEIbHBIX JOKYMEHTOB, KOMHIA JJOKYMEHTOB,
BBIITUCOK, TyOJIMKATOB.

VYerHbIi ompoc.

Bomnpoc aist cobeceroBaHus.

1. OcHoBusie rpymmsl OP/I.

2. IOKyMEHTHPOBaHHE JCATEIIbHOCTH KOJIJIETHAIIbHBIX OPTraHOB.

3. [ToHsATHE MTOUTMHHUKA, KOIIMH, BEIITUCKH, TyOJIHKaTA.

4. Buzp!l KON JOKyMEHTOB, OCOOCHHOCTH 3aBEPEHHUS KOIIMI 1 BBIMUCOK HOTAPHAJILHBIMH KOHTOPAMH U IOJDKHOCTHBIMH JTMLIAMU
OpraHu3aluii.

5. Cocragiienuie U oopMIICHHE Pa3IMYHBIX BUIOB U pasHoBHIHOCTeH OPJ] 1 MHPOPMAaIIOHHO-CIIPABOYHBIX IOKYMEHTOB,
ohopMIIeHHE KOITHI JOKYMEHTOB

Paznen 2. Opranuzanus paboThl ¢ JOKyMEHTaMU

Tema 2.1. Cinyx06a JOKyMEHTaIIMOHHOTO 00ECIIeYeHHUs YIPABJICHUS, €€ CTPYKTYpa, QYHKIUH, JOJKHOCTHOH COCTaB.

VYerHbIl ompoc.

Bomnpoc aist cobeceroBaHus.

1. Opranu3zaioHHbie GOPMBI IETONPOU3BOICTBA.

2. Ciy»0a JOKyMEHTaIlMOHHOTO 00ECTICYCH s YITPABICHHs, OCHOBHAS 3a/1a4a, (YHKIIMHU, THIIOBBIC CTPYKTYPBI, TODKHOCTHON COCTAB.
3. PermamenT paboTsl ciyx0bt JIOY.

4. CocTaBiieHre IPUMEPHBIX 00PA3I0B JOKHOCTHBIX HHCTPYKIHIA

Tema 2.2. TunoBas TEXHOJIOTHSI OPraHU3ALUH JEONTPOU3BOJICTBA.

VYerHbIl ompoc.

Bomnpoc aist cobeceroBaHus.

1. OG1¥e TPUHIMITEI OpPraHU3anUuH JOKYMEHTO000pOTa, €r0 OCHOBHBIE ATAIIbL.

2. Homenknarypa aein.

3. O6paboTka aern AJis MOCIeAYIONeTr0 XpaHeHus!.

4. Cpaua nien B BeZIOMCTBEHHBIH apXuB.

5. Ilpuem, pacmipeneneHue, perucTpanus JOKyMEHTOB; COCTaBJIeHHEe HOMEHKIIATYPhI Aei; (OPMUPOBAHKE Jieia ISl XpPaHSHHSI.

Tema 2.3. OcoOEHHOCTH JETOMPOU3BO/ICTBA 0 OOpAICHUSIM TPaKIaH.
VYerHbli onpoc.

Bompoc mist cobecenoBanusl.

1. IToHsATHE TIPEINIOKEHHS, 3aIBICHUSL, JKaIOO0bIL.

2. Ilpuem u perucTpanys nuceM rpaXkaaH.




3. PaccmMoTpeHne U pa3perieHne MmiceM, CPOK PACCMOTPEHHUSL.
4. CocTaBiieHHE OTBETOB Ha MHUChbMa rPaXKIaH; aHAJIH3 MHCEM U 0(OPMIICHHE CIIPABOK O €ro pe3yibTarax.

Tema 2.4. KonduaeHuaaibHoe eIONPOU3BOJICTBO. ABTOMaTH3anus npoieccos JJOVY.
VYerHbll onpoc.

Bomnpoc ans cobecenoBanusi.

1. KondunennuansHoe 1e10NpOU3BOACTBO.

2. ABTOMaTH3UPOBAaHHbIE CUCTEMBI PAOOTHI C JOKYMEHTAMHU.

3. CpeacTBa U3rOTOBJICHHSI, KOMMUPOBAHKS U PA3MHOKEHUS TOKYMEHTOB.

4. OdopmieHue JOKyMEHTOB Ha KOMITBIOTEpaXx.

Paznmen 3. PexxuMm cexpeTHOCTH

Tema 3.1. PerynupoBaHue pesxuma CeKpeTHOCTH B IIPaBOOXPAHUTEIbHBIX OpraHax.
YcrHbIl onpoc.

Bomnpoc aist cobecenoBaHusl.

1. IlonsATHE, 3HAaUEHHE PEKUMA CEKPETHOCTH B IIPABOOXPAHUTENILHBIX OpraHaXx.

2. IlpaBoBoe peryJiupoBaHHe PeKHUMa CEKPETHOCTH B IPABOOXPAHUTEIBHBIX OPraHax.

Tema 3.2. IlonsiTHe rocy1apcTBEHHOM TaliHBI.

YcerHbIl onpoc.

Bomnpoc aist cobecenoBaHusl.

1. [TonsTHE TOCYTaPCTBEHHON TaliHEI.

2. CBenieHus, COCTaBIISIOIUE TOCYIapCTBEHHYIO TalfHy U MX KilaccH(uKanus.

3. Cucrema 3aIUThI FOCYIapCTBEHHON TaliHBI B IIPABOOXPAHUTENILHBIX OpraHaXx.

Tema 3.3. CyOBeKThI 3alMThI HHPOPMAIMH B TIPABOOXPAHUTEIBHBIX OpraHax.
VYeTHBIH onpoc.

Bompoc mist cobecenoBanusl.

1. CyOBeKThI 3amuThl HHGOPMALMK B IPABOOXPAHUTEIBHBIX OPraHax.

2. OTBETCTBEHHOCTH 32 HapyIICHHE 3aKOHOIATENIBCTBA B chepe 3aIIUThl HH)OPMAIHH.

Tema 3.4. CoxpaHHOCTB TOCYJapCTBEHHOW TaifHBI B TIPaBOOXPAHNUTENBHBIX OpraHax

VYeTHbIl onpoc.

Bomnpoc ans codbecenoBanusi.

1. CriocoObI 1 METOIBI 0OECIIeUeH s COXPAHHOCTH TOCYAapCTBEHHOM TaiiHBI B IPaBOOXPAHUTENBHBIX OpraHax.
2. Oco0eHHOCTH 3aIUTH HHPOPMALUH B TIPABOOXPAHUTENBHBIX OpraHax.

Tema 3.5. TlpaBuiia BHITIOJIHEHHS CEKPETHBIX PaboOT

VYeTHbIl onpoc.

Bomnpoc ans codbecenoBanusi.

1. TIpaBuiia BBIMOTHEHHS CEKPETHBIX paboT.

2. O053aHHOCTH COTPYAHUKOB ITPaBOOXPAHUTEIBHBIX OPTaHOB MO 00ECIIEYEHHUIO PEKUMa CEKPETHOCTH.

3. OdopmIiieHne TOKYMEHTOB 110 pab0Te KOMUCCHH 110 COOIOICHUIO PEXMMa CEKPETHOCTH Ha KOMITBIOTEpaXx.

Paznmen 4. JlenonpousBoactBo B cucreme opranoB MBJ[ PO
Tema 4.1. HopmatusHas 6a3a genonpoussozctsa 8 OB/l PO
VYceTHBI onpoc.

Bomnpoc aist cobecenoBanus.

1. HopmarusHas 6a3a aenonpoussojctsa 8 OB/ PO.

2. Crienudpuka aesonpouspozctsa B OB/] PO.

4.2. YdeTHas JOKyMEHTAlLUs U NOPSIJIOK €€ BEJICHHUS.

VYceTHBI onpoc.

Bomnpoc mist cobecenoBanusl.

1. YueTHas JOKyMEHTAalLUs U IOPSJIOK €€ BEJCHNUSI.

2. CeneHus, noasexariye o0s3aTenbHOMY 3aHECEHHIO B YUETHBIE JOKYMEHTHI M X 3HaYeHHE A 00eCIeYeHNs IPaB 1 3alUThI
HMHTEPECOB IpakAaH, OpraHu3aluil U UHBIX JIULL.

3. VueTHas TOKYMEHTAIUs ¥ OTYETHOCTD CJIEACTBEHHBIX Noapasaeneaniit MBI P® (otnenax, oTAeneHUsIX 03HAHNUSA).

4. CocTaBiieHHE OTBETOB Ha IIMChbMA IPaXKaH; aHAIU3 HCeM U O(OPMIICHUE CIPABOK O €r0 Pe3yJibTaTax.

5. OdopmIieHne JOKYMEHTOB Ha KOMITBIOTEpax.

Tema 4.3. TlpoueccyanbHasi JOKYMEHTAIHS [0 YTOJIOBHBIM JIeJIaM M TIOPSIIOK ee 000poTa
VYeTHbIl onpoc.

Bomnpoc ans codbecenoBanusi.

1. IIpoueccyanbHas TOKYMEHTALM 10 YTOJIOBHBIM JleJIaM U HOPSIJIOK ee 000poTa.

2. HabnromaTenbHoOe MPOU3BOJICTBO.




Tema 4.4. JlTokyMeHTaIMOHHBIH 000pOT B OTAEIBHBIX ciyxbax OB/l PO

VYceTHBIl onpoc.

Bomnpoc ans codbecenopanusi.

1. JlokyMeHTaMOHHBL1 000poT B oTAenbHbIX cityxk0ax OBl PO: AIIC I'MBJJ, nacnopTHO-BU30BOH CIIykKObl, pa3pelIuTEIbHbIX
OpraHoB U T.JI.

2. CocTaBieHue 00pa3LoB JOKYMEHTALUH OTAENbHbIX ci1yx0 OB/I.

Tema 4.5. JlokyMeHTaIys B 3KCIEPTHBIX noapasaeneHusax OB/L.

VYerHbIl ompoc.

Bomnpoc ais cobeceroBaHus.

1. Buapl yueTHBIX TOKYMEHTOB, IOPSAOK UX BEIEHHU.

2. O0s13aTeNIbHOCTD NIPEOCTaBICHUS CBEACHUH 110 3aIIpOCaM OTEIbHBIX JHII.
3. Topsimok oOpalteHus B SKcnepTHbIe moapasaencHus npu OB/I.

Paznen 5. Jlenonpon3BoacTBO B e/iepabHBIX Cynax

Tema 5.1. Jlenonpou3BoAcTBO B eiepalbHbIX Cyaax o0IIei FOPUCTUKIIH

VYeTHbIl onpoc.

Bompoc mist cobecenoBanusl.

1. lenonpou3BoACTBO B (eiepabHBIX CyAax OOIIeH IPUCIUKIIUK: 001Iee 1 CIICIUAIBHOE.

2. Buzpl oprannzanoHHO-TIPaBOBOM, PacOPSIUTEIBHON U CIIPABOYHO-UH(POPMAIIIOHHOH TOKYMEHTAIHH.

Tema 5.2. [IpaBuina peructpanuy BXOIAIICH U UCXOMAIIEH TOKYMEHTAIIUHN B CyAax

VYeTHbIl onpoc.

Bomnpoc a5 cobeceroBanusl.

1. IIpaBuna perucTpanyy BXOAsALIEH U HCXOAIIEH TOKYMEHTAU B Cyax.

2. Y4er v uHAEKCcanus yTOJOBHBIX, TPAKIAHCKIX A€, 1e 00 aJMIHUCTPATUBHBIX MTPABOHAPYIICHHUAX U IPYTHX MaTePHAIIOB.

Tema 5.3. IIpoueccyanbHble TOKYMEHTHI: TIOHATHE, BU/IbI, IOPSJIOK UX OOpalieHus

VYeTHbIl onpoc.

Bompoc mist cobecenoBanusl.

1. [Topsitok 1eOTIPOU3BOJICTBA MIPU TIPUHATHH CyIbEH PELICHUS 0 HA3HAYCHUU CY1e0HOT0 3ace/IaHusI [0 YrOJIOBHOMY JIEITY.
2. OdopmieHne TpaXKIaHCKHUX /I Ha CTaJuH MPUHATHS U Ha3HAYEHUS UX K Cy/IeOHOMY pacCMOTPEHHIO.

Tema 5.4. OpopmMiieHHE YTOJIOBHBIX M MPAXKIAHCKUX eI TOCIIE UX PACCMOTPEHHS

VYeTHbIl onpoc.

Bomnpoc ans codbecenoBanusi.

1. TIprieM U y4eT KacCal[MOHHBIX, YACTHBIX KaJ00, a TAKXKE JIeJT C ane/UISIIMOHHBIMY JKaJ00aMH U MPEICTABICHUSAMH B PAOHHBIX
cynax. O0paiieHue cyeOHBIX PEIICHUI K CTIOHEHHIO.

2. Tlopsok XpaHeHwus, 0TOOpa U CaYM B apXHUB JOKYMEHTOB (pefepaibHbIX CYI0B.

3. IIpaBuia opopMIteHUS IeN JUTs CIAYH UX B apXHUB.

Tema 5.5. Cpoku pacCMOTPEHUS U pa3pelieHus 00palleHui rpax/an B Cy
VYeTHbIl onpoc.

Bomnpoc ans codbecenoBanusi.

1. Cpoku pacCMOTPEHUS U pa3pelieHus 00palleHnil rpaKiaH B CY/I.

2. IMopsimok odopmiieHHs TIPOU3BOJICTB 110 OOPAICHUSM B CY/I.

Paznen 6. JlenonpousBoACTBO B OpraHax MpoKypaTypbl

Tema 6.1. JlokyMeHTanbHOE 0QOpMIICHUE JEATEIBHOCTH IPOKYPOPOB

VYerHbIl ompoc.

Bomnpoc aist cobeceroBaHus.

1. [lokymeHTansHOe oopMiIeHHE IesTeTIbHOCTH IPOKYPOPOB: BUBI M OPSIOK 0OpaIIeHus JOKYMEHTOB.
2. HomeHkuaTypa Jiel B IpOKypartype.

3. OdopmieHHE TOKYMEHTOB Ha KOMITBIOTEpAX.

Tema 6.2. Benenne qoKyMeHTAIMH B CJIEICTBEHHBIX OTAENIaX
VYceTHBIl onpoc.

Bomnpoc ans codbecenopanusi.

1. ITopsitok npremMa U perucTpaniy CoOOOIEHUH 0 MPEeCTYIUICHUX.
2. IlopsioK yueTa U perucTpalyy CIeACTBEHHBIX JIe.

Tema 6.3. [IponieccyanbHble TOKyMEHTBI

VYeTHbIl onpoc.

Bomnpoc ans codbecenoBanusi.

1. OTueTHOCTH cnetoBarTeneil 0 pe3ybTarax padoThl 0 PACKPHITUIO MPECTYIIICHUH U UX PACCIIeI0BAHUIO.
2. HanpaBnieHne yrojoBHBIX e B CyA: 00s3aTeNbHAs COIPOBOANTENbHAS JOKYMEHTALHS.

3. AndaBUTHBIC U BEJOMCTBCHHBIC YUCTHBIC KAPTOUKH.




4. CtatucTu4ecKkue KapTOUKH.

Tema 6.4. TTopsiIOK MOTYYESHUS YTOJIOBHBIX JIEJ

YerHbll onpoc.

Bomnpoc aist cobecenoBaHusl.

1. ITops 10K MOTyYSHNS YTOIOBHBIX JIE.

2. Bo3MOXHOCTB U IOKYMEHTaIbHOE 0(hopMiIeHHe 00pallieHNni roCy TapCTBEHHBIX OOBUHUTENICH 32 OKa3aHHEM COJCHCTBHS B PO3BICKE
CBEJCHUH.

Tema 6.5. Benenne moKyMeHTAIH POKYPOPaMK
VYeTHbIl onpoc.

Bompoc mist cobecenoBanusl.

1. Benenue 1oxyMeHTaIlluu IPOKypOpaMH.

2. O6s3aTenbHBIE KOMIUIEKCH TOKYMEHTOB.

3amaHus A5 MPAKTHYCCKUX (CEMUHAPCKUX ) 3aHATHI

Cemunap 1. [ToHsTHE 0 JOKYMEHTAX U CIIOCO0aX TOKYMEHTHPOBAHUSI.

Bomnpocsr 1uist 00cyxaeHust:

4. TonsaTHe «1okyMeHT. MHpOpMAaIHs U TOKYMEHT.

5. Knaccuguxkanus 10KyMeHTOB 10 BUAY 0QOPMIIEHUS, 10 COJep KaHHIo, 110 (hopMe, IO IMPOUCXOKACHUIO, TI0 CpecTBaM (PUKCALUH, IO
CpOKaM XpaHEeHHSI.

6. MarepuanbHble HOCUTENN HH(OPMALIUH.

Cemunap 2. Opranuzanys JeJ0IpOU3BOJICTBA.

Bomnpock! 11 06cyxaeHus:

4. TIoHATHE «IOKYMCHTHPOBAHUS.

5. OCHOBHBIE CIIOCOOBI JIOKYMEHTHPOBAHHUS.

6. OCHOBHBIE COBPEMEHHBIE TEXHOJIOTHH, IPUMEHSIEMbIE IIPH OpTaHU3alXU pabOThI C JOKYMEHTAMH B YUPEIKICHHUH.

Cemunap 3. CucreMsl JokyMeHTanud. Y HuduKkanus u CtaHnapTH3anus JOKYMEHTOB. [ 0CyJapCTBEHHBIE CHCTEMBI
JOKYMEHTAIIMOHHOTO 00ECIICYCHNUs YIIPaBJICHUSI.

Bomnpocsr 1uist o6cyxaeHust:

3. VHu¢ukanus u craHmapTu3alms - Kak OCHOBHbBIC HATIPABJICHHUS COBEPILICHCTBOBAHMUS JIOKYMEHTOB M JOKYMEHTALIMOHHOTO
obecriedeHus ynpaBieHusl.

4. TlepeveHb OCHOBHBIX TOCYJIaPCTBEHHBIX CTAHIAPTOB Ha YHU(HUIIMPOBAHHBIC CUCTEMBI JIOKYMEHTAILIUH: OPTaHU3AI[HOHHO -
pacnopsauTeNbHas, OTYETHO-CTaTUCTHYECKas!, prHAHCOBAsL.

Cemunap 4. [Tonsitie peksusura, Gopmyssipa — odpasua, 6manka. OQopMiIeHHE OCHOBHBIX PEKBH3HTOB Ha TOKYMEHTaX.
Bomnpockr 1ist 06CyxaeHus:

1. TpeboBanust kK 0QOPMIIEHUIO JOKYMEHTOB.

2. ®opmyisip obpasery OP/I.

3. IlpaBuiia oopmileHHsT PEKBU3UTOB, periameHTHpoBaHHbIX [[OCTom.

4. TonsTre «OIaHK JOKYMEHTaY.

5. Bunp! 6naHkoB: o0muii 61aHK, OJJaHK KOHKPETHOTO BUJIa JOKYMEHTA, JOJDKHOCTHOH ONaHK.

6. CocTaBlieHHe PEKBH3UTOB Ha TOKyMEHTaX: aBTOP, a[pecaT, 3ar0JI0BOK K TEKCTY U TEKCT JOKYMEHTa; OAIKCE, YTBEPKICHNE U
COTJIaCOBaHME JOKYMEHTa, KOHCTPYUPOBaHHE OJIAHKOB OpraHU3AMH 1 YUPEKACHHUH.

Cemunap 5. IIpaBuna ohopmiteHHsI OCHOBHBIX BHJIOB OPTaHU3AI[MIOHHO —PaCHOPSINTENbHBIX JOKYMEHTOB , KON JJOKYMEHTOB ,
BBIITUCOK, TyOJINKATOB.

Bomnpocs! 11151 00Cy K aeHUsL:

6. Ocuosurle rpymmsr OP/I.

7. JJoKyMEHTHPOBaHHE ACATEILHOCTH KOJUIETHAIbHBIX OPraHoOB.

8. [ToHsTHE MOUTMHHNKA, KOIIMH, BEIITUCKH, TyOJIHKaTa.

9. BI/I[[I)I KOITHi1 JAOKYMEHTOB, OCOﬁeHHOCTI/I 3aBCPCHUA KOITMI U BBIITHCOK HOTapuaJIbHbIMH KOHTOpaMHU U JOJDKHOCTHBIMH JIMLIAaMH
OpraHH3alMN.

10. CocraBnenue u oopmiieHHE Pa3IUUHBIX BUIOB U pazHoBuaHocTe OPJ] 1 MH(OpPMallMOHHO-CIPABOYHBIX JJOKYMEHTOB,
oopmiieHne KONuii JOKyMEHTOB

CemuHap 6. Cyx0a JOKyMEHTallMOHHOTO 00ECIICUCHUS YIPABICHHUS, €€ CTPYKTypa, PyHKIUH, JODKHOCTHOH COCTaB.

Bomnpocs! 11151 00y aeHusL:

5. Oprann3anuoHHbIe (POPMEI AEIOIPOH3BOJICTRA.

6. Cimyx0a JOKYMEHTallHOHHOTO 00ecIeueH s YIPaBIeHUs, OCHOBHAS 3aJa4a, pyHKLIUH, TUIIOBBIE CTPYKTYPBI, JOJKHOCTHOIH COCTaB.
7. Pernmament paboTsl ciyx0bt JIOY.

8. CocTaBneHne NPUMEPHBIX 00Pa3OB JODKHOCTHBIX HHCTPYKIUH




Cemunap 7. TunoBasi TEXHOJOTHS OPraHU3AIMH JIETONPON3BOACTBA.

Bompocs! 1t 00cyKIeHHs:

6. O0uMe NPUHIMIIB OPTaHU3ALIH JOKYMEHTO000pOTa, €T0 OCHOBHBIE JTAITBI.

7. HomenknaTypa nen.

8. OOpaboTKa Jes 1Sl MOCIEYIOUIET0 XPaHEeH!SI.

9. Cnaua fie1 B BEJOMCTBEHHBIN apXUB.

10. Ilpuem, pactipeneneHue, perucTpanus JOKyMEHTOB; COCTABICHHE HOMEHKIIATYPHI 1€, (GOPMUpPOBaHHE el IS XPaHESHHSI.

Cemunap 8. OCOOEHHOCTH JIEJIONPOU3BOJICTBA MO OOPAIICHHSIM IPaK/IaH.

Bomnpockl 1151 00CYKICHUSL:

5. TloHsiTHE TIPEIIOKEHUSI, 3asBICHUS, KAIOOBI.

6. IIpueM U perucTpanus MICeM IpakaaH.

7. PaccMoTpeHHe H pa3pelieHne MIceM, CPOK PaCCMOTPEHHSI.

8. CocraBiieHHe OTBETOB Ha MHChMa TPAXJIAH; aHATU3 MUCEeM U 0(OpPMIICHHE CITPABOK O €r0 pe3yibTarax.

Cemunap 9. KorduaeHuansHoe 1eI0NPOU3BOACTBO. ABTOMaTH3anus nporeccos JJOVY.
Bomnpocs! 1151 00CyKaeHUsL:

5. KonduaeHunanpHoe AEIOMPOU3BOICTBO.

6. ABTOMaTH3MPOBAHHBIE CHCTEMBI pa0OTHI C JIOKYMEHTaMHU.

7. Cpencrsa U3roTOBJICHHSI, KOMIMPOBAHHS U PA3MHOXKEHUS IOKYMEHTOB.

8. OdopmiteHre TOKYMEHTOB Ha KOMITBIOTEPaX.

Cemunap 10. PerynupoBanue pexynMa CEKPETHOCTH B IPABOOXPAaHUTENBHBIX OpraHax.
Bompocs! 1t 06cy K IeHus:

3. ITonsATHeE, 3HAUCHUE PEKUMA CEKPETHOCTH B IIPABOOXPAHUTEIBHBIX OpPraHax.

4. IIpaBoBOE peryIMpOBaHUE PEKUMa CEKPETHOCTH B IIPAaBOOXPAHUTENBHBIX OpPraHax.

Cemunap 11. [loHsATHE TOCYIapCTBEHHOW TaHBI.

Bomnpocs! 1151 00CyKaeHUsL:

4. TTonsTHE TOCYAaPCTBEHHOMN TaliHEI.

5. CBenenusi, COCTaBIAIONIME TOCYJAPCTBEHHYIO TallHy U UX KIacCU(HKAIL.

6. Cucrema 3al1iThl FTOCYJApCTBEHHON TalfHBI B IPABOOXPAHUTENBHBIX OpraHax.

Cemunap 12. CyObekTs 3aUThl HHOOpMAIIUK B TIPABOOXPAHUTEIBHBIX OpraHax.
Bomnpocs! 1151 00Cy X aeHUsL:

3. CyOBeKTsI 3aIuThl HHGOPMAIMU B IPAaBOOXPAHUTENBHBIX OpraHax.

4. OTBETCTBEHHOCTb 3a HapyIIECHUE 3aKOHOIATENILCTBA B chepe 3alUThl HHHOPMAIHU.

Cemunap 13. CoxpaHHOCTb TOCYIApPCTBEHHON TailHbI B IPABOOXPAHUTEIBHBIX OpraHax

Bomnpockr 1is 006Cy)aeHuS:

3. CriocoObl 1 METOIbI 00ECTICUSHHUS] COXPAHHOCTH TOCYJAPCTBEHHOM TaifHBI B MPaBOOXPAHUTEIBHBIX OpraHax.
4. OcobeHHOCTH 3aIMThl HH)OPMALMK B IPABOOXPAHUTEIBHBIX OPraHax.

Cemunap 14. IIpaBuia BEIIONTHEHUS CEKPETHBIX PadoT

Bomnpocsr 1uis o6cyxaeHus:

1. [IpaBua BBIMOJIHEHUS] CEKPETHBIX PalOT.

2. O03aHHOCTH COTPYAHUKOB IPABOOXPAHUTENBHBIX OPIaHOB 110 00ECTIEYEHUIO peXXUMa CEKPETHOCTH.

3. OdopmIiieHHE TOKYMEHTOB 110 pab0Te KOMHCCHH 1O COONIOJICHHUIO PEKMMa CEKPETHOCTH Ha KOMITBIOTEpaXx.

Cemunap 15. Hopmarushas 6a3a nenonpousBojactsa B OB/l PO
Bomnpocsr 1uist o6cyxaeHust:

1. HopmarusHas 6a3a aenonpoussojacrtsa 8 OB/ PO.

2. Crenuduka nenonpoussozacrsa B OB/l PO.

Cemunap 16. YueTHas TOKyMEHTAIUS U TIOPSIOK €€ BECHIISL.

Bomnpocs! 11151 00CyxaeHusL:

1. YueTHas JOKyMEHTaLUs U HOPSJOK €€ BEJICHHUS.

2. CeneHus, noasexariye o0s3aTenbHOMY 3aHECEHHIO B YUETHBIE JOKYMEHTHI M X 3HaYEeHHE A 00eCIeYeHHs IPaB 1 3alUThI
HMHTEPECOB IPaxK/iaH, OpraHU3alni 1 WHBIX JIULL.

3. VueTHas TOKYMEHTAIUs ¥ OTYETHOCTD CJICACTBEHHBIX Noapa3aeiacHnit MBJl PO (otnenax, oTneneHUsIX JO3HAHMUS).

4. CocraBiieHue OTBETOB Ha NMMChbMa I'PaKaH; aHAIU3 ITMCEM U 0(OPMIICHHE CIIPABOK O €ro pe3ysbTaTax.

5. OdopmieHHe TOKYMEHTOB Ha KOMITbIOTEPAX.

Cemunap 17. IIpoueccyanbHas JOKYMEHTALMS IO YTOJIOBHBIM A€NaM U MOPSIOK ee 000poTa
Bompocs! amst 06cyxaeHus:

3. IponeccyanpHas JOKYMEHTAIUs MO YTONOBHBIM JIEJIaM U MOPsAA0K ee 000poTa.

4. HabmoarenbHOE IPOU3BOACTBO.




Cemunap 18. JIokyMeHTaIIMOHHBIH 000POT B OTIENbHBIX Cityx0ax OBJ] PD

Bomnpocs! 11151 00CyxaeHusL:

1. JlokyMeHTalMOHHBIH 000pOT B OTAEIbHBIX ciyx)0ax OB/l P®: ATIC I'MB/I/I, nacopTHO-BU30BOM CITYKOBI, pa3pelInTeIbHbBIX
OpraHoB U T.A.

2. CocraBiieHre 00pa3LoB JOKYMEHTALMH OTASNBHBIX ciry:x0 OB/I.

Cemunap 19. JlokymeHTanus B SKCniepTHRIX noapazaeneansx OB/l
Bomnpocs! 1151 00CyKIeHUsL:

4. BUIpl y4eTHBIX JOKYMEHTOB, MTOPSIIOK UX BEJICHHUS.

5. O06s13aTenbHOCTD IPEOCTABICHUS CBEJICHUH 10 3aIIpocaM OTIEIbHBIX JIUII.
6. [Topsimok oOpameHust B 3KCIiepTHBIE moapasaeneHus npu OB/l

Cemunap 20. JIenonpou3BoJCTBO B QeiepalIbHBIX Cy1aX OOIICH FOPUCIUKIIMN

Bomnpocs! 11151 00CyXIeHUSL:

1. Jlenonpou3BoCTBO B (eliepalbHBIX Cy1axX OOl FOPHUCIUKIMK: 00Ilee U CIeIUabHOE.

2. Buzsl opraHu3aloHHO-IIPaBOBOM, PACIIOPSAAUTENBHON U CIIPaBOYHO-UH(DOPMAIIIOHHON TIOKYMEHTAIHUU.

Cemunap 21. [TpaBuia perucTpanyy BXOISIICH U HCXOIAIIEH JOKYMEHTAIMH B Cy1axX

Bomnpocs! 11 06cyxaeHus:

1. TIpaBuiia periucTpaiuy BXOASIICH U UCXOSIIeH TOKYMEHTAIMU B CY/aX.

2. Yder u HHAEKCAIUs yTrOJOBHBIX, TPAKAAHCKHX AEI, e 00 aIMUHUCTPATHBHBIX IPABOHAPYLICHUSIX U IPYTUX MATECPHAIIOB.

Cemunap 22. [IponeccyanbHble JOKYMEHTBI: IOHATHE, BUJIBI, IOPSJOK UX 0OpaIeHns]

Bomnpocs! 11151 00CyXIeHUSL:

1. IopsAmOK AEMOIPON3BOACTBA IPH IPUHATHHU CyAbEH pelIeHns 0 Ha3HaYEHUH CyAeOHOTO 3aceJaHus 110 YTOIOBHOMY JIeIy.
2. OdopmieHue rpak1aHCKUX /el Ha CTaJuM NPUHATHSA ¥ Ha3HAUEHUs UX K CyAeOHOMY PaCCMOTPEHUIO.

Cemunap 23. OdopmiteHre YTOIOBHBIX W TPAXKIAHCKUX JIEJ ITOCIIE HX PACCMOTPEHHS

Bomnpocs! 11151 00CyKaeHUsL:

1. IlpreM u y4eT KaccallHOHHBIX, YACTHBIX XKaJ00, a TakxkKe JIeJI C aneUIIIMOHHBIMY KajJ00aMH U MIPEICTaBICHUSAMH B PAOHHBIX
cynax. O0paieHue cyJeOHbIX PEHICHUI K UCTIOHEHHIO.

2. Topsmok XxpaHeHHs1, 0TOOpa U CIAYM B apXUB JOKYMEHTOB (peepabHbIX CYIOB.

3. [paBuna oopMIIeHHS A€ JUIS CIA4U MX B apXUB.

Cemunap 24. CpoKkH pacCMOTPEHHS U pa3pelieHus 00paleHni TpaxkJaH B Cy

Bomnpocsl 41151 00Cy X IeHUsL:

3. Cpoku pacCMOTpEHUs 1 pa3peleHus 00palieHuil rpax/aH B Cy/1.

4. Tlopanox o)OpMIICHHS IPOM3BOJICTB IO OOPAIEHHSM B Cy/I.

Cemunap 25. JIokyMeHTanbHOE 0(hOpMIICHHE ACATEILHOCTH ITPOKYPOPOB

Bomnpocsl 11151 00CyXIeHUsL:

4. [lokymMeHTansHOe oopMIIeHHE AeTeIbHOCTH IPOKYPOPOB: BUABI M OPAJOK 00paIleHus JOKYMEHTOB.
5. HomenkiaTypa e B IpoKypartype.

6. Ochopmienne TOKYMEHTOB Ha KOMIIBIOTEPaX.

Cemunap 26. Benenue qokyMeHTalMH B CIEICTBEHHBIX OTAETIaX

Bompocs! 1t 00cyKIeHus:

3. Topsiiok mpuemMa 1 perucTpalyy COOOIIEHHH O MPECTYIUICHHUSIX.

4. Tlopamok y4eTa u perHCTPALHH CIICICTBEHHBIX eIl

Cemunap 27. IIponeccyanbHble JOKYMEHTbI

Bompocs! 1t 006cy K IeHus:

5. OTueTHOCTH clieioBaTesel 0 pe3ysbTaTax paboThI IO PACKPHITHIO NPECTYIUICHUH U UX PaccieJOBaHUIO.
6. HanpaBneHnue yronoBHbIX el B CyJl: 00s13aTeNbHAsl COIPOBOJUTENbHAS JOKYMEHTALMS.

7. AndaBUTHBIC U BEJOMCTBEHHBIE yUETHBIE KAPTOUKH.

8. Craructnyeckue KapTOUKH.

Cemunap 28. ITopsaok noxy4eHus YroJlOBHBIX A€l

Bomnpochsr 1ist 006cyxaeHus:

3. ITopsiiok NOJTy4eHUs! YTOIOBHBIX JE.

4. Bo3MOXHOCTB U IOKYMEHTaIbHOE 0hopMiieHHe 00pallleHHil TOCy TapCTBECHHBIX OOBUHHUTENEH 32 OKa3aHHEM COACHUCTBHS B PO3BICKE
CBEJECHU.

Cemunap 29. Benenne qoKkyMeHTAIMH TPOKYPOPAMH
Bomnpocs! 11151 00CyxaeHusL:

3. Benenue 1OKyMEHTALMH IPOKYPOPAMH.

4. O0s13aTesbHble KOMIUICKCHI JOKYMEHTOB.




TemaTrKa KOHTPOJIBHBIX 3aIaHUN

Hcropus pa3BUTUs OT€UECTBEHHOIO IEJIONPOU3BOJICTBA.

[onstre «noxkymenty». IOpuanueckas cuia JOKyMeHTa.

[ToHsiTHE «PEKBU3UT JOKYMEHTA», COCTAB PEKBU3UTOB.

[paBuna oopmiieHNsI pEKBU3UTOB TOKYMEHTA (JaTa JOKYMEHTa, aapecar, Tpud yTBEepKICH s JOKYMEHTA).

[IpaBuna oopmiteHNsI pEKBU3UTOB TOKYMEHTa (TIOIIHCh, OTMETKA 00 UCHOJIHUTEIE, OTMETKA O HATMYUU IPUIIOKEHHS).
IMpaBuna ohopmiaeHHs PEKBU3UTOB (PE30IIOLHS, OTMETKA O 3aBEPEHHH KOIIMH, OTMETKA 00 MCIIOTHEHUH JOKyMEHTa U
HaIpaBJICHUH €r0 B JIEJI0).

7. Bwuasl ciy>keOHBIX TOKYMEHTOB, UCTIONB3YIOIIUXCS B AesiTelbHOCTH opraHoB OB/I.

8. TloHsATUE «IIPOTOKOJI» U OCOOCHHOCTH €T0 NOoAroToBKH U odopmienus. 10.ITonsTue «akT» U 0COOEHHOCTH €ro MOJATOTOBKY U
oopmiteHus.

9. TloHATHSA «IIaH», «PAlOPT» U OCOOEHHOCTH UX IOATOTOBKH M 0OPMIICHUS.

10. TlonsATHE «IOKYMEHTOOOOPOTa» U MPOOIEMBI €T0 COBEPILIEHCTBOBAHNSI.

11. Opranusauus 10CTaBKU JOKYMEHTOB.

12. TlpaBuia 06pabOTKH MOCTYMHUBIICH JOKYMEHTAIHH.

13. IlpaBuna 06pabOTKH OTIPABIIEMBIX JOKYMEHTOB.

14. Tlopsmok MpOXOXKJI€HUS BHYTPEHHHX JIOKYMEHTOB.

15. Konrtpons ucnonnenus qokymesTos B OB/I.

16. Cpoxu HCIIOTHEHUS TOKyMEHTOB.

17. Perucrpanus JOKyMEHTOB, €€ BH/IBI.

18. Tlepenava 3JeKTPOHHOTO COOOIECHUSI.

19. daxcumuibHas CBS3b.

20. TIpuem u 06paboTKa TeneGOHOTpaMM.

21. Tlpuem u 06paboTKa TejeTainorpamMm.

22. OpraHusanus AesTeIbHOCTH MallMHOIIMCHOTO O10pO.

23. Tlonstue «aenoy, npaBuia ero OpMHUPOBAHHUS.

24. Tlpasuna odopmieHus Aena.

25. TlpaBuia mogroToBKH v 0pOPMIICHUS] HOPMATUBHBIX ITPABOBBIX AKTOB (OOIIME TOHSATHS).

26. TIlonsartue «rocyaapcTBeHHas TaliHa». [lepedeHs CBeIeHUH, COCTABIAIOUINX rOCYIapCTBEHHYIO TaliHy B 00JIaCTH OIIEpaTHBHO-
PO3BICKHOH AEATEIHHOCTH.

27. TlpuHUMIIEI OTHECEHUs CBEJCHUI K roCcy1apCTBEHHOH TaiiHe.

28. Csenenwusi, He OUIEKAIINE OTHECEHUIO K TOCYIapCTBEHHON TaifHe.

29. CremneHb CEKPETHOCTH CBEJICHUII, COCTaBILAIOIINX FOCYAaPCTBEHHYO TaliHy U IpU (bl CEKPETHOCTU 3THX HOCUTENEH.
30. Tlopsmok 3acekpeunBaHUs CBEICHHIA, COCTABIISIIONINX TOCYJAapCTBEHHYIO TalHy.

31. Ilopsmok momycka K roCyIapCcTBEHHOM TaiHe.

32. OcHoBaHus AJs OTKa3a B JOMYCKE K TOCYIapCTBEHHOW TaifHe.

33. OrpanHuueHus npas I'pax/iaH, JOMYIIEHHBIX K TOCYyJapCTBEHHON TaliHe.

34. OTBeTCTBEHHOCTH 3a HapyIIeHHE 3aKkoHoaTenbecTBa Poccniickoit deneparnm o Tocy1apcTBEHHON TalHE.

35. ConuanbHble rapaHTUY, YCTAHOBJICHHbIE JOKHOCTHBIM JIMIIAM M IpaxJIaHaM, AOMYyLIEHHbIM K TOCYJapCTBEHHOH TaiiHe.
36. Jlomyck NpeAnpUsTHIA, YIPEKICHUN 1 OpraHu3alui K MPOBEICHUIO pabOT, CBI3aHHBIX C UCTOJIb30BAHUEM CBEJCHUH,
COCTaBJISIIOIIUX TOCYJaPCTBEHHYIO TaliHy.

37. VYcnoBus npeKpalieHus I0MycKa JOPKHOCTHOTO JIMIA WU FPpaXkJaHWHA K TOCyTapCTBEHHOW TalHe.

38. Oprassl 3alUThl TOCYJAPCTBEHHOMN TalHBI.

39. Oo6s3arenbcTBa pabOTHUKA, JOMYIIEHHOTO K CBEICHUAM, COCTABIISIONINX IOCY1apCTBEHHYO TaliHy.

40. TpeOoBaHus, NpeabIBIIEMbIE K PEKUMHOMY IIOMEIICHHIO.

41. HopmaruBHBIE TOKYMEHTBHI, PErJIaMEHTHPYIOLINE PEXUM CEKPETHOCTH.

42. OOGs3aHHOCTH paOOTHHUKA, IPH MOJYYCHUH OTIIEYATAHHOTO CEKPETHOTO JIOKYMEHTA.

43. TlpaBuia ynmakoBKM CEKPETHBIX JOKYMEHTOB B MAKeT ISl OTIPABKH.

44. 3anpetsl, CBA3aHHBIE C IPOBEACHUEM CEKPETHBIX PadoT.

45. OdopmieHne ceKpeTHbIX JOKYMEHTOB.

46. Tlopsnok mony4eHus: CEKPETHHIX JOKYMEHTOB B PEKUMHO-CEKPETHOM MOIpa3AeICHHH.

47. JlocTaBKa CEKpPETHBIX JOKYMEHTOB.

48. TIoHATHS «PEXKHUM CEKPETHOCTHY, «CEKPETHBIC pabOThI».

Sk WwDD =

5.4. IlepeyeHb BHIOB OLEHOYHBIX CPE/ACTB

YCTHBII orpoc,
Pe3yIbTaThl BBIMOJHEHUS MPAKTHYECKUX 3aJJaHUN, CAMOCTOSTENILHBIX U KOHTPOJIBHBIX PadoT,
9K3aMeH

6. YYHEBHO-METOANYECKOE U THO®OPMAIIMOHHOE OBECHHEYEHUE JUCHUILIJIMHBI (MOAYJIS)

6.1. PexoMeHyemMas JiuTeparypa

6.1.1. OcHoBHas JauTEpaTypa

ABTOpLI, COCTaBUTEIIN 3ariaBue I/I3,I[aTeJILCTBO, rog

JI1.1 |Kysneuos U. H. Jlenorpou3BoCTBO: yueOHOE mocodue Mockaa: Jlamkos u K°, 2020

6.1.2. JlonosHuTeILHAS JTUTEPATypa




ABTODBI, COCTaBUTEIHN 3arnaBue H3paTenbCcTBO, TON

JI2.1 |Ka6amos C. 1O., J1enonpou3BoICTBO M apXUBHOE JIEJI0 B TEPMHHAX U Mocksa: ®JIMHTA, 2018
Achangusaposa U. I'.  |onpenenennsix: yuebHoe mocobue

JI2.2 |YBupos B. B. Cyne6Hoe JeNopon3BOICTBO: Y4eOHOe mocodue Mocksa: Poccuiickuit
rOCY/IapCTBEHHBIH YHUBEPCUTET
npaBocyaus (PTYII), 2016

J12.3 J1emonpou3BOJICTBO M JJOKYMEHTAIIMOHHOE 00eCTICUeHHE Crapomnons: CeBepo-
rOCY/apCTBEHHON U MYHHIIUTIANBHOH CIIy>KObl: IPAKTUKYM KaBkasckuii ®enepaibHblil
yuusepcureT (CKOY), 2016

6.1.3. MeTtoaguueckue pa3padoTKu

ABTOpBI, COCTaBUTENH 3arnaBue M3narenscTBO, TOI
JI3.1 |Munyk C. B. JloKyMeHTOBEJEHUE: IPAKTUKYM Junenk: Jlunenxuit
rOCy/IapCTBEHHBIN

Me1arorn4ecKuii YHUBEpCUTET
nmenu [1.I1. CemenoBa-TsH-
IIanckoro, 2020

6.3.1 JIueH3HOHHOE U CBODOIHO pacnpocTrpaHsieMoe nporpaMmmMHoe oﬁecne'{eﬂne, B TOM YHCJ/I€ OT€YECTBEHHOI'0 NPOU3BOACTBA

6.3.2 IlepedyeHb NpodecCHOHANBHBIX 043 JAHHBIX H HH(POPMAIHMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|CnpaBounas IIpaBoBas Cucrema Koncynsrantllntoc

6.3.2.2|rdopmarnonHas crpaBoyHas cucrema «I apanrt

7. MTO (o0opyaoBaHue H TeEXHHYECKHE CPeICTBA 00y4eHHS)

Ne Ha3nauyenmne OoopynoBanue j1e} Anpec Bun
8 yueOHas ayauropus st |Crienuanu3upoBaHHas MeOerb: 344029, PoctoBckas IIp
TIPOBEIEHUS 3aHATHI cron — 21 mr.; cryn — 41 mr.; obnacts, T. PocroB-Ha-
JIEKLIUOHHOT'0 TUIA, 3aHATUH | TeseBH30p — 1 mT.; nocka — 1 Hony, Ileppomaiickuii
CEMUHAPCKOTO THIIA, mT. TexHu4ecKue cpecTra paiioH, yn. CepxaHTOBa,
KyPCOBOI'O IPOEKTHPOBAHUS o0yuenus: ITK — 1 mwr.; 2/104
(BBIMIOJTHEHUS KYPCOBBIX MIPOEKTOpP — — IIT.;
paboT), FPYNIOBLIX U BO3MOKHOCTb IOJKJIIOYEHUS K
WHAWBUIYAJIBHBIX cetu IHTEpHET 1 37IeKTPOHHOMI
KOHCYJbTalluil, TEKyILIEro UH(OPMAIIOHHO-
KOHTPOJISL U IPOMEXKYTOUHOH |oOpa3oBarenbHoii cpeae PU3IT
aTTeCTalluu — ner; OGopynoBaHue:
JIEMOHCTPALIMOHHOE

obopynoBaHue, y4eOHO-
HarJIsIIHbIE TI0COOUS: CTEHbI
“IIuctoner Makaposa”,
“CreruanbHas TEXHUKA
OpraHoB BHYTPEHHUX Jen”,
akaTel: “PydHble rpaHaThl”,
“Munsbr”, “Xoa0aH0€
opyxue”, “Knaccupuranuu
XOJIOTHOTO OpYXKHs”,
“ITHeBMaTHuecKoe opyxue”,
“Cnenpl Ha myJjie Npu pa3HOU
CTENeH! U3HOca CTBOJIA”,
“CxeMaTHyecKoe
n300pakeHue ClIeIoB Ha
myne”, “Kuprnudaslii sxumon
JoM”, “JlepeBSIHHBIN JKUIIOH
nom”, “Mocter”, “Cyneb6Ho-
OayucTuyeckas
KBaJTU(PUKALIUS
OTHECTPEILHOTO OpYKHs~,
“ITucToneTsl, peBOIbBEPHI ",
“MexaHu3M 00pa30BaHUs
CJIeIIOB Ha THIIb3aX B
MUCTOJIETAaX, ABTOMATaX U




kapabuHax”’, Meramnyeckui
ceii¢ i XpaHeHus yueOHOro
opyxwust — 1 mr, YueOHoe

opy»xue — 2 IIT., kKacka — 1 mr.,

OpOHEXKMJIIET Ki1acca 3allUThl —
1 wr., mpocTas pe3uHOBast
nanka (monuueickas 1yOuHKa)
IMP- 73 — 1 .

HOMELIECHUE AJIs
CaMOCTOSTENbHON pabOTHI.
y4ueOHast ay IUTOPUS IS
IIPOBEJICHUS 3aHATUH ydeOHas
ayJMTOpUS UL IPOBEJCHUS
3aHATUH JEKIIUOHHOIO TUIIA,
3aHATHHA CEMHUHAPCKOTO THIIA,
KypCOBOI'O IPOEKTUPOBAHUS
(BBITIOJTHEHHS KyPCOBBIX
paboT), rpyIIOBBIX U
UHIUBUIYaIIbHBIX
KOHCYJIbTallUH, TEKYIIErO
KOHTPOJISI U IPOMEXKYTOUHOM
aTrecranuy, Jlaboparopus
MH()OPMAIIOHHBIX
TEXHOJIOT U, TOMEIIEHNE ISt
CaMOCTOSITENbHON paboThI

JlemoHCTpannoHHOE
o0opynoBaHue, yueOHO-
HarJIsIHbIE T0COOHs
Crienanu3poBaHHast MeOeb:
cron — 19 mr., crynm — 36 .,
Jocka — | IIT., KOMITBIOTEPHI —
10 T, npoexTop — 1 mmit.,
noctyrn B IHTepHeT

OnepanroHHas cucTemMa
Microsoft Windows 10
home
[Ipunoxenue
Oduc2016
Antusupyc Nod 5
academic
WurtepHeT Guibtp
UserGade
Curema TeCTUpOBAaHUS
MyTestx.1c
Ipennpustue 1C 8.3
Byxranrepus 1C 8.3
JHokymenroobopor 1C
8.3
Kommexr pst
00y4eHHs B BBICIIHX U
CPEIHUX Y4eOHBIX
3aBenenuii. 1C 8.3

344029, PocToBcKas
o0mnacte, . PocToB-Ha-
Hony, IlepBomaiickwii

paiioH, yi. CepxaHTOBa,
2/104




